AOMWHUCTPATUBHBLIA PEFTMAMEHT
NPEOOCTABIIEHUA AODMUHUCTPALMEN NETPOMNABJIOBCK-KAMYATCKOIO
FOPOACKOIO OKPYIrA MYHULIMIMAINILHOW YCINYTU NO OEPA30BAHUIO
3EMENBHOIO YYACTKA, HA KOTOPOM PACMOJIOXEHbI MHOIOKBAPTUPHbIU
OOM U UHBIE BXOAALUME B COCTAB TAKOIO AOMA OB BEKTbI
HEOABWXXUMOIO UMYLLIECTBA

1. O6LwmMe nonoxeHus
1.1. MpepmeT perynupoBaHUsa agMMHUCTPATUBHOIO perfnameHTa

AOMUHUCTPATUBHBLIN pernameHT npeaocTaBneHnss MyHUUMNanbHOW ycnyru no obpasoBaHuio
3eMeNbHOro yyactka, Ha KOTOPOM pPacronioXeHbl MHOTOKBapTUPHLI AOM U MHble BXOAsdLWME B COCTaB
Takoro gomMa oObekTbl HedBWKMMOro umyllectBa (ganee - PermameHT), perynupyeT nopsigok
npegoctaBneHns agmvHucTpaumen [leTponaenoBck-KamuyaTckoro ropogckoro okpyra (ganee -
agMMHUCTpaUMsa) MYHWUMNanbHOW YCryrM Mo oOpasoBaHWiO 3eMefbHOro y4acTka, Ha KOTOpOM
pacnonoXxeHbl MHOrOKBapTUPHBIN AOM M MHble BXOASILLME B COCTaB TaKoro AoMa 0O6beKTbl HEeABWXMMOro
umyLLecTBa (ganee - MyHUUMNanbHas ycnyra), B TOM Y1Cne B 3MIEKTPOHHOW hopMe C MCMOMb30BaHeM
denepanbHON rocygapCTBEHHOW WMHMOPMALMOHHOM cucTembl "EOMHBIM nopTan rocyaapCTBEHHbIX W
MyHuumMnaneHbIX yenyr' (ganee - EMMY), permoHansHOro noprana rocygapCTBEHHbIX M MYHULMNANbHbIX
ycnyr KamuaTtckoro kpas (ganee - PINY) n nHdopmaLMoHHO-TENEeKOMMYHUKaunoHHon cetn "MHTepHeT" ¢
cobntogeHnem Hopm 3akoHogaTenscTea Poccuickon Pegepaumm o 3amTe nepcoHanbHbIX AaHHbIX.

1.2. Kpyr 3asBuTtenen

3asButenem (nonyaneneM) MyHI/ILJ,VII'IaJ'IbH017I ycnyrn AsndeTcA COOCTBEHHUMK MOMELLEHNS B
MHOrFokBapTupHoOM gome (/J.anee - 3aF|BMTeJ'Ib).

OT umeHn 3asBMTENs NPW MpPegoCcTaBlieHNM MyHULMNANbHOW YCIyrM MOXET BbICTynaTb NuMUO,
umetoLLee NpaBo B COOTBETCTBMU C 3akoHOoAaTenbCcTBOM Poccunckon ®eaepaunn nnbo B cuny HageneHms
ero 3asBuMTENEM B MOpsgke, YCTaHOBIMEHHOM 3akoHogaTenbcTBOM Poccuickon ®depepauun,
NOMHOMOYMSAIMU BbICTYNaTh OT MMEHW 3asiBUTENS NpW NpegoCTaBNeHnn MyHULMNansHON ycnyru (aanee -
npeacTaBuTenb 3adBuTens).

1.3. TpeboBaHuA Kk nopaaKy MHPOPMUPOBAHUA O NPeAOCTaBEHUU
MyHULMNanbLHOM ycnyru

1.3.1 MHdbopMUupoBaHue 3asBuUTenen (NpegcTaBuTenen sagsuTenen) No Bonpocam NnpeocTaBneHus
MYHULMNAaNbLHOW YCNyru, No cBeAeHUAM O XoAe npefocTaBneHns MyHULMNanbHOW YCnyru, B TOM YMche Ha
oduunanbHOM canTe agMUHUCTPaUUN B WH(OPMaLMOHHO-TENEKOMMYHUKaUNOHHOW ceTn "MIHTepHeT"
(oanee - odhuumanbHbIN canT agMuMHUCTpauuK), a Takke Ha EMNICY un PITY ocywectensaeTtcs:

- YnpaBneHvemMm WMYLLECTBEHHbIX WU 3EeMerbHbIX OTHOLIEHWA agmuHucTpauun [leTponaBnoBcCk-
KamuaTtckoro ropockoro okpyra (ganee - YnpasneHue);
(B pea. MNMoctaHoBneHua AgmuHucTpauum MNeTponasnoBck-KamyaTtckoro ropoackoro okpyra ot 10.12.2021
N 2663)

- cnyxbown "OgHoro okHa" obuero otaena YnpasneHust Aenamy agMmuHucTpauum MeTponasnoBck-
KamuaTtckoro ropoackoro okpyra (ganee - cnyx6a "ogHoro okHa");

- KpaeBblM TOCYAapCTBEHHbIM Ka3eHHbIM  ydpexaeHnem "MHOroyHKUMOHamNbHLIA  LEHTP
npeaocTaBneHns rocydapCTBEHHbIX M MyHUUMNanbeHbIX ycnyr B Kamyatckom kpae" (ganee - Mol
Kamuatckoro kpas);

1.3.2 cnpaBo4yHas MHGOpPMaUnusi 0 MecTe HaxoXaeHus u rpadmke paboTbl, HOMepax CNPaBOYHbIX
TenedOoHOB, agpecax 9MNeKTPOHHOW MoYThl, agpecax odumumnanbHblX CcauToB B UHOPMaLMNOHHO-
TenekoMMyHUKaUMOHHOW ceTn "VIHTepHeT" (oanee - cetb "MHTepHeT") YnpaBneHusi, crnyxObl "ogHoro
okHa", MOL| KamuaTckoro kpas pasmeLlaeTcs Ha:

- ohuLMansLHOM caTe agMUHUCTPaLUN;

- MHPOPMALIMOHHBIX CTEHAAX, PACMONIOXKEHHbIX B MOMELLEHUN ANS OXuOaHus npuemMa 3asButenen
cnyx6bl "ogHOro okHa";



- IHPOPMALMOHHbBIX CTEHAAX, PAcMOSIOXKEHHbLIX B MOMELLEHMAX ANS OXUAAHUSA Npuema 3asiButenen
MoL| KamuaTckoro kpasi;

- noptane MoLl Kamuatckoro kpasi B cetu "HTepHeT";
- EMIY - www.gosuslugi.ru;
- PMIY - www.gosuslugi41.ru;

1.3.3 Ha EIrY, PMIY pasmellieHbl 1 JOCTYNHbl 6e3 peructpauun 1 aBTopu3auum cregyroLime
MHOPMAaLIMOHHbIE MaTepuansl:

- MHOpMaLMs O nopsiake N cnocobax NpefoCcTaBNeHUss MyHULMNANbLHOW YCIyTu;

- CBedeHMst O TMOYTOBbIX agpecax, TenedoHax, agpecax oduumnanbHbIX CalToB, agpecax
3NEKTPOHHOW NOYTHI;

- nepeyeHb HOPMAaTUBHbIX MPABOBbLIX aKTOB, PernaMeHTUPYLWMX NpeaocTaBneHne MyHuUmMnansHomn
yCrnyru;

- nNepedyeHb npencraBnAeMblX JOKYMEHTOB U NepevYeHb cBedeHun, KOTOpble OOJIXHbl coaepXaTbCA
B 3adABIIEHUN,

- OOCTYMHble ANA KOMMpoBaHWs DOpPMbl 3afBMEHUA UM MHbLIX OOKYMEHTOB, HeobxoauMbIX Ans
MONyYeHUs: MyHULMNANbHON yCnyru;

- MHgOpMauua o pasMepe M Mopsidke rocyoapCTBEHHONM MOLWSMHbLI (MnaThl) 3a NpegocTaBneHne
MYHULMNANbHON yCryru;

1.3.4 nHdopMmpoBaHne 0 NpeaoCTaBNeHUN MyHULMNAanbHOW yCnyrn ocylectensaeTca 6ecnnaTHo.
2. CtanpapT npefocTaBlieHUs MyHULMNANbLHON yCnyru
2.1. HaumeHoBaHMe MyHULMNANbLHOM yCIyrm

HaumeHoBaHMe MyHMUMNAnNbHOW ycnyrn: obpasoBaHWe 3eMernbHOro y4yacTka, Ha KOTOPOM
pacnonoxeHbl MHOrOKBapTUPHBIA JOM W MHble BXOASLLME B COCTaB Takoro AomMa o6bekTbl HEABMXKUMOTO
UMyLLEeCTBa.

2.2. HaumeHOBaHue opraHa, npefocCTaBsAOLLEro
MyHULMUNanbHyro ycnyry

OpraHoM, NpeAoCTaBnsOWMM  MyHULMNANbHYI YCryry, sBAsSeTcAa agMUHUCTpauus B nvue
YnpasneHus.

Mpy NpegocTaBneHUn MyHUUUNANbHOM YCnyrM YnpaeneHue OCYLLECTBNSAET MEXBEOOMCTBEHHOE
WHopmaunoHHoe B3anmogenctene ¢ PegepanbHoOm Cnyx60om rocyaapCTBEHHON perncrpaumm, kagactpa
n kapTtorpadumn no Kamuyatckomy Kpato (ganee - opraH peructpauumm npas), YnpasneHnem deneparnsHom
HanoroBon cnyxbbl no KamuaTckomy Kpato U OpYrUMU opraHamu (opraHusaumsiMmu), B pacriopsiKeHuu
KOTOPbIX HAaxXoOATCst JOKYMEHTbI, yKa3aHHbIe B MyHKTe 2.7 HacTosiwero PernameHTa.

3anpeluaeTcs TpeboBaTh OT 3asBUTENS (MPEACTaBUTENS 3asiBUTENS) OCYLLECTBNEHUS] AEWCTBUIA, B
TOM 4WCME COrnacoBaHWi, HeoOXOAWMbIX ANS MOMYYEHUS MYHULMMNANbHOW YCMYrM U CBSI3aHHbIX C
obpallleHneM B MHble TOCYyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOyrnpaBneHus, opraHusauun, 3a
UCKIMIOYEHMEM TOMYYEHUsT YCNyr W MONMyYeHUs OOKYMEHTOB WM WHOpMaUMKM, NpeaoCcTaBnsieMbiX B
pesynbTaTte MPefoOCTaBMEHUsI TakWMX YCMNYyr, BKIOYEHHbIX B MNepeYeHb YCryr, KOTopble SBMAOTCS
HeobxoanMbIMU 1 06s3aTeNbHLIMY As NPEAOCTaBNEHUS MYHULIMNAMNbHBLIX YCIYT.

2.3. OnucaHue pe3ynbTaTta NpeocTaBleHUA MyHULUNANbHOW yCcnyru
PesynbTatoM npegoctaBneHms MyHULMNANbHON ycnyru SBnseTcs:
2.3.1 obGecrneyeHne rocygapCTBEHHOIO KagacTpPOBOrO yvyeTa 3eMerlbHOro ydacTka, Ha KOTOPOM

pacnornoXeHbl MHOrOKBapTUPHBIA JOM M UHble BXOASLLME B COCTaB TAKOro [JOMa 0GbeKTbl HEeABXKUMOro
MMYLLIECTBa;



2.3.2 MOTMBUPOBaHHbLIA OTKa3 B 0Bpa3oBaHMU 3eMefbHOro yyacTka, Ha KOTOPOM pacrofioXeHbl
MHOTOKBapTUPHbIA LOM U MHblE BXOASLLME B COCTAB Takoro AomMa 00beKTbl HEABMXMMOrO MMYLLIECTBA.

2.4, Cpok npegocTaBneH1Ms MyHULMNAaNbHOM ycnyru

2.4.1 cpoKk npefoCcTaBNeHUs MyHUUMNanbHOW YCyrM He MOXEeT MpeBbilaTb 2 roga Cco OHs
perncTpaumm 3assneHuns B cnyxbe "ogHoro okHa";

2.4.2 B cnyyae npegcTaBneHns 3asasBuTeneMm (NpeactaBuTENeM 3asiBUTENs) 3asBrieHns U
AOKyMeHTOB 4yepe3 MOL] KamyaTckoro kpasi Cpok npefocTaBneHnst MyHULMNAanbHOW yCIyrn ucHmcnseTcs
C [JaTbl perncTpauum 3asBreHus B criykbe "ogHoro okHa" nocne ero nepegayn ns MeLl Kamuatckoro kpas;

2.4.3 B crniyvyae nogayu 3asiButenem (npeacraBUTesNieM 3asiBUTENS) 3asiBNIEHNs NyTeM 3anofHEHUS
dopmbl Ha EMTY u /unn PITY ¢ npunoxeHveM OOKYMEHTOB CPOK NMpefoCTaBfeHUs MyHUUMnanbHON
YCNyru UCHUCNSETCA CO [HA peructpauuu YnpasneHuem 3asBneHus B PervoHanbHOW cucteme
MeXBeJOMCTBEHHOro B3ammogenctesuss Kamuatckoro kpas ([loptan nocrtaswimkoB ycnyr) (ganee -
PCM3B);

2.4.4 cpok NpUOCTaHOBMEHNS NPeAoCTaBNeHNs MyHULUNANbHON YCIyrn He NpeayCcMOTpeH;

2.4.5 npegocTaBneHme MyHULMNanbHOM yCryrn nocpeacTBOM BblAaun (HanpaBneHnst) OKYMEHTOB,
ABNAOLMXCA pe3ynbTaToM MNpeaoCTaBfeHus MYHMUMNANbHOW YCNyru, OCYLLECTBISIETCA B CPOKW,
ykasaHHble B noanyHkTe 3.4.2 HacToswero PernameHTa.

2.5. HopmaTuBHbIe NpaBOBbLIE aKTbl, perynupyrowme npegoctaBneHue
MyHULMNanbLHOM ycnyru

lMepeyeHb HOPMAaTMBHBIX MPAaBOBbLIX AKTOB, PErynMpYyLWMX MNpeocTaBleHne MyHULMNanbHON
ycnyrm (C yKkasaHMeM WX PEKBM3UTOB W WUCTOYHWUKOB oOduMumManbHOrO OnyobrvkoBaHusl), Noanexut
obsazaTensHOMY pasMeLLeHUNIo Ha odumLmManbHOM canTe agMuHuUcTpauuu, Ha ENTY v PITY.

2.6. UcuepnbiBalowmm nepeyeHb AOKYMEHTOB, He06Xx0AMMbIX
B COOTBETCTBMM C HOPMATUBHLIMU NPABOBbLIMU aKTaMM
ONA npeaocTaBreHns MyHULMNanbHOW yCnyru 1 ycnyr, Kotopble
SIBNAIOTCA Heo6XxoAMMbIMM M 06si3aTeNbHLIMU AN NpeAoCcTaBNeHus
MyHULMNANbHOW yCNyru, Noanexawux npeacTaBneHuio 3asaBuTtenem
(npeacTtaBuTEnem 3asBUTENS), CMOCOOLI U NOPAAOK UX
npeaocTaBneHusi, B TOM YMCrie B ANIEKTPOHHOWN dhopme

MyHuuMnanbHas ycnyra npegocTaBnsieTcs Ha OCHOBaHUM 3asiBNeHns 06 o6pa3oBaHWmM 3eMenbHOro
ydacTka, Ha KOTOPOM PacnonoXeHbl MHOTOKBapTUPHLIA AOM U MHble BXOASLLME B COCTaB TaKoro AOMa
06bEeKTbl HEABWXKXMMOrO UMyLLECTBa, MO hOpMe COrnacHo npunoxeHuto 1 k Hactoswemy PernameHty
(nanee - 3agBneHve).

Ona nonyyeHus MyHUUMNANbHOW yCnyrn 3asBuTensiMu (NpeactaBuTeNnsiMu 3asiBUTeneit) nogaeTcs
3asiBleHNE U camoCToATENbHO B 06s13aTenbHOM Nopsigke NpeAcTaBnsaTCsa creayolme JOKYMEHTbI:

2.6.1 QOKYMEHT, YOOCTOBEPSIOLLMIA NMNMYHOCTL 3aaBUTENS (MpeacTaBuTens 3asasuTens);

lMpepocTaBneHne yka3aHHOTO B HAcCTOALWEM MNOAMYHKTE AOKyMeHTa He Tpebyetcs B cnydae
npeacTaBneHnst 3asiBfieHMs1 NOCPeaCcTBOM OTMpPaBKU Yepe3 NU4YHbIN kKabuHeT Ha EMIY wunu PIIY, a
Takke ecrnu 3asiBfieHme NoanucaHo YCUneHHoW KBanmuLMpoBaHHOM 3NEKTPOHHOM NOAMMUCHIO;

2.6.2 OOKYMEHT, MOATBEPXKAAIOLMIA MONTHOMOYUS NPEeACTaBUTENS 3asBUTENS B COOTBETCTBUW C
3akoHogartenscTBoM Poccuiickon ®degepaunn, B criydyae, ecnu C 3asBneHneMm obpawaertcs
npeacrtaBnTesb 3adBUTENA;

2.6.3 npaBoycTaHaBnuBalLWMNE  [OOKYMEHTbl Ha  OOBEKTbl  HEABWXMMOrO  UMYLLECTBA,
pacrnonoxeHHble B MHOTOKBapTUPHOM [OMe, B Cry4ae, ecnu npaBa Ha AaHHOE HEABWKUMOE MMYLLECTBO
He 3aperncTpupoBaHbl B EQUHOM rocyiapCTBEHHOM peecTpe HEABWKUMOCTMY;

2.6.4 B cnyyae, ecnu Ang npegocTaBfeHUs MyHUUMNansHOW ycnyrn Heobxogmma obpaboTka
nepcoHanbHbIX AaHHbIX fuua, He SABMALWEerocs 3assutenemM, npu obpalleHun 3a nonyvyeHvem
MyHULMNAnNbHOW YyCcryrn 3assuTenb (NpeacTaBuTenb 3asBUTEnNs) AOMOMHUTENbHO NpeacTaBnsaeT



[AOKYMEHTbI, MOATBEepKaatoLLmMe nosy4YeHre cornacus ykasaHHOro finLa UM ero 3akoHHOro NpeacTaBUTENs
Ha 06paboTKy NepcoHanbHbIX AaHHbIX YKa3aHHOro nmua.

[aHHble Tp96OBaHVIFI He pacrnpoCTpaHAKTCA Ha nuy, NPpU3HaHHbIX 0e3BecTHO OTCyTCTBYHOLWLMMU, U
Ha pa3bICKMBaeMbIX L, MECTO HaxoXaeHNA KOTOPbIX HE YCTaHOBJTIEHO YNOJTHOMOYEHHbIM cbe,u,epaanblM
opraHom WCMNONHUTENbHON BNacTy;

2.6.5 JOKYMEeHTbl, NpeayCMOTPEeHHble noanyHkTamu 2.6.1 - 2.6.4 HacToswero PernameHTa, mMoryTt
ObITb NpeacTaBneHsbl 3asBuTeNeM (NpeacTaBuTenem 3asaBnTens) B ANEKTPOHHON opme.

2.7. UcuyepnbiBaroLWwmin nepeyeHb JOKYMEHTOB,
Heo6X04UMbIX B COOTBETCTBMU C HOPMATUBHLIMU NMPaBOBLIMU aKTaMu
AnA npeAocTaBleHNA MyHMLMNANbLHOM YCIYyru, KOTOpble HaxoaaTcs
B pacnopshKeHUU rocyfapCcTBeHHbIX OPraHOB, OPraHOB MeCTHOro
camoynpaBrieHUs U UHbIX OPraHoOB, Y4acTBYHOLMX B NpPeAoCTaBleHun
rocyfapCTBeHHbIX UM MYHULMNANbHbIX YCIYT, U KOTOpPbIe 3asiBUTENb
(npeacTtaBuTenb 3aABUTENS) BpaBe NpeAcTaBUTb
no co6CTBEHHOW MHULMaTUBE

2.7.1 ana npefocTaBneHnss MyHULMnasnbHOM ycnyru 3asiButenb (NpeacTaBuTeNb 3asBUTENS) BNpase
NpeacTaBUTb MO COGCTBEHHON MHMLUMATMBE clieaytoLine JOKYMEHTbI:

- Bbinucky M3 EguHoOro rocynapcTBeHHOro peecTpa OPUAMYECKMX MWL MNKM BbiNMCKY EamHoro
rocyiapCTBEHHOro peecTpa UHAMBMAYabHbIX NpeanpuHumarenen;

- BbIMUCKY M3 EanHoro rocyaapCTtBeHHOro peectpa HeaABMWXNMOCTU 00 OCHOBHbIX XapakTepucTukax
N 3apermcTpnpoBaHHbIX npaBax Ha 00BbEeKT HeABWXKUMOCTU UK BbIMNCKY U3 EanHoro rocyaapCTtBeHHOro
peecTpa HeaABMXNMOCTU 00 00beKkTe HeABUKUMOCTMU;

2.7.2  HenpefcTaBneHue  3asBuTeneM  (npeacTtaBuTeneM  3asiBUTENsl)  JOKYMEHTOB,
npeaycMOTPEHHbIX MoAMNyHKTOM 2.7.1 HacToswero PernmameHTa, He sIBNSIETCA OCHOBaHMEM Ansi OTKasa
3asiBATENIO (NPEACTaBUTENIO 3asiBUTENST) B MPEAOCTaBNEHUN MyHMLMNANBHOW YCIyru.

,D,OKyMeHTbI, npenycMoTpeHHble NoAMNMYHKTOM 2.7.1 Hactoswero PernameHTa, MoryT ObITb
npencrtaBlieHbl 3adBUTENIEM (ﬂpeD,CTaBVITeJ'IeM 3aFIBI/ITeJ'IF|) B SﬂeKTpOHHOVI q)opme.

2.8. Tpe6oBaHMUs K B3aUMOAENUCTBUIO C 3afABUTENEM
(npeacTaBuTenem 3afaBUTeNs) NpU NpeaoCcTaBNeHUN
MyHULMNANbHOW ycnyru

OpraH, nNpegocCTaBRAOWMIA MYHUUMMANbHYK YCnyry, He Bnpase TpebosBaTb OT 3asBuTens
(NnpencraBsutens 3assButens):

2.8.1 npeacTtaBneHnst JOKYMEHTOB 1 MHOpMaLLMK UK OCYLLLECTBEHUA OeNCTBUIA, NpeacTaBneHue
UIN OCYLLIECTBIIEHME KOTOPbIX HE NPEegyCMOTPEHO HOPMATMBHBIMU NPABOBLIMU aKTaMu, perynmpyoLmmMmm
OTHOLLIEHUS, BO3HUMKAIOLLME B CBSI3W C NPeaOCTaBIEHNEM MYHULMNATBHOW YCITYTU;

2.8.2 npepocTaBneHnsa OOKYMEHTOB U MHGOPMaLUK, KOTOpble B COOTBETCTBUU C HOPMATUBHbLIMU
npaBoBbIMW akTamu Poccuiickon Peaepaumn, HOpMaTUBHLIMU NPaBOBbLIMY akTamMy KamyaTtckoro kpasi u
MYHULUMMANbHLIMU  NPaBOBbLIMW  aKTaMW  HaxXOASATCA B PaCMNOPSHKEHUM OpraHoB, NpeaocTaBnAoLLNX
MYHULUMMANbLHYIO YCNyry, opraHn3auunin, y4acTByoLWmUX B NpeocTaBneHm MyHMuunanbHbIX yenyr, u (Mnwm)
noABeJOMCTBEHHbIX OpraHaM MeCTHOIo camoyrnpasfieHUs opraHn3aLmin, y4acTBYIOLLMX B NpeoCTaBneHnm
MYHUUMMANbHBLIX YCIyr, 3@ WCKMYEHNEM OOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctatem 7 degepanbHOro
3akoHa o1 27.07.2010 N 210-®3 "O6 opraHnsaumu npegocTaBneHms rocygapCTBEHHbIX U MyHULMNAMbHbIX
yenyr";

2.8.3 ocywiecTBneHnss JencTeBuii, B TOM YMCIe COrMacoBaHUN, HEOOXOAMMbIX ANsi MOMy4YeHus
MYHULMMNANbHON YCNYIM U CBA3AHHBLIX C 0OpaLleHeM B MHbIE TOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOynpaBrieHnsi, OpraHuM3auun, 3a WUCKIIOYEHVMEM MOMYYEHUS YCNYr WM MOMyYeHUs OOKYMEHTOB U
WHdopMaLMK, NpeJocTaBnseMbIX B pe3ynbTaTe NpefoCTaBNeHUs TakMX YCNyr, BKIKOYEHHbLIX B MEPeYHHU,
ykasaHHble B 4Yactu 1 crtatbm 9 ®depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauuu
npegocTaBneHUs rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX YCryr";

2.8.4 npencraBnennsa JOKYMEHTOB U MHGOpMaLumu, OTCYTCTBUE U (MN) HELOCTOBEPHOCTb KOTOPbIX



He ykasblBanMCb NPV MepBOHAYarbHOM OTKa3e B MpvemMe [JOKYMEHTOB, HeobxoauMMbiX Ans
NpegoCTaBNeHUs MyHUUMMNANbHOM ycnyrn, nmbo B NpedocTaBlEHUM MyHMLMMNANbHOW ycryru, 3a
UCKIMIOYEHMEM Cry4YaeB, NMPefyCMOTPEHHbIX MyHKTOM 4 yactm 1 ctatbm 7 depepanbHOro 3akoHa oOT
27.07.2010 N 210-93 "O6 opraHmsaLmu NnpeaocTaBneHnst rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCryr";

2.8.5 npegocraBneHns Ha DymaKHOM HOCUTENe AOKYMEHTOB M MHGOPMAaLMK, 3MEKTPOHHLIE 0bpasbl
KOTOpPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 degepanbHOro 3akoHa
0T 27.07.2010 N 210-$3 "O6 opraHusaLmm NpeaoCTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyr",
33 UCKIIOYEHMEM CIlyYaeB, €CNN HAHECEHE OTMETOK Ha Takue OOKYMEHTbl NMMbo ux m3bsaTve sSBnaeTcs
HeobxooMMbIM YCINOBMEM MpPEeAOCTaBIEHUS rOCyJapCTBEHHOM WNN MYHMUMNANBbHOM YCNYrK, U MHbIX
cny4aeB, YCTaHOBIEHHbIX dbeaepanbHbIMU 3aKOHaMMU.

2.9. UcuepnbiBaowmn nepevyeHb OCHOBaHUM NS OTKa3a B npueme
OOKYMEHTOB, HeO6XoAUMbLIX ANA npefocTaBneHust
MyHMLMNanbLHOM ycnyru

OcHoBaHUsIMM A1 0TKa3a B pyeMe 3asiBNeHns U JOKYMEHTOB, HE0OX0ANMbIX ANS NpeaoCcTaBneHNs
MYHULMNANbLHON YCryru, SIBMSOTCS:

2.9.1 TEKCT 3aaBNEHNs He NoSLAaETCA NPOUTEHMNIO;
2.9.2 3asBneHne NogaHo B UHOWN YNOSIHOMOYEHHbIN OpraH;
2.9.3 HeunTaemoe n3obpaxkeHne JOKYMEHTOB, NPUMOXEHHbIX K 3asBMEHNIO;

2.9.4 oTcyTCcTBME XOTS Obl OAHOIO N3 JOKYMEHTOB, YKa3aHHbIX B NoAnyHKTax 2.6.1, 2.6.4 HacTosiLero
PernamenTa.

MpepocTaBneHMe [OOKYMeHTa, ykasaHHOro B absaue nepBom noanyHkta 2.6.1 HacTosiwero
PernameHTa, He TpebyeTcs B crnyyae npeAcTaBneHus 3asiBNeHUs NocpeacTBOM OTNPAaBKM Yepes NMUYHbIN
kabuHeT Ha EMIY w/vnn PIITY, a Takke ecnu 3asiBrieHMe NoAnmucaHo YCUIIEHHOW KBannduumMpoBaHHOM
3MNEeKTPOHHOW NOAMMUCHIO.

2.10. UcuepnbiBaroLWmn nepeyeHb OCHOBaAHUI AN NPUOCTAHOBNEHUA
WM oTKasa B NpeAoCTaBNeHUU MyHULUNAaNbHOW yCnyru

OcHoBaHusi 4N NPUOCTaHOBIEHWS NPEAOCTaBNEHUST MYHULMNANBHOW YCNyrn He NPeayCMOTPEHbI.
OcHoBaHueM Anis 0TKas3a B NPefoCTaBNEHUN MyHULMNANbLHON YCnyru SBNSeTCS:

2.10.1 obpalleHne C 3asdBNeHMeM nuvua, He ABMALIerocs npasoobnagateneM o6bekTa
HeOBWXMMOro MMYLLECTBA, PACMONOXEHHOIO B MHOTOKBAPTUPHOM [IOME;

2.10.2 otcyTcTBUE XOTH Bbl OAHOTO N3 JOKYMEHTOB, YKa3aHHbIX B nognyHkTe 2.6.2, 2.6.3 HacTosLLero
PernameHTa;

2.10.3 yKa3aHHbII7I B 3asiBNEHNN 06BEKT HEOBMXMMOCTU, NOA KOTOpPbIM npeanonaraeTca 06paSOBaTb
3eMenbHbIN Y4acCTOK, HE ABAeTCA MHOIOKBapTUPHbIM OOMOM;

2.10.4 3eMenbHbLIN y4aCcTOK Mo MHOTOKBApPTUPHLIM JOMOM U MHBIMU BXOAALLMMU B COCTaB Takoro
Aoma oObeKTamMy HeABWXMMOro MMyLlecTBa paHee oOpasoBaH M NOCTaBfieH Ha rocyAapCTBEHHbIV
KafacTpoBbIi yyeT.

B pelueHnmn 06 oTkase B npegocTaBneHnn MyHMUMNanbHOM YCnyrn OMKHO ObiTb yka3aHO OCHOBaHWe
oTKa3a, npegycMoTpeHHoe noanyHktamm 2.10.1 - 2.10.3, ab3auem nepsBbiM nognyHkTa 2.10.4 HacTosAwero
Pernamenra.

OTka3z B MNpPeAoCTaBMEHMM MYHULMNANbHOM YCIyrM MO OCHOBAHWUSAM, MNPEOYyCMOTPEHHbIM
noanyHktamm 2.10.1 - 2.10.3, a63auem nepBbiM noanyHkta 2.10.4 HacTosiwero PernameHTta, He
NpensaTcTByeT NMOBTOPHOW Nodaye LOKYMEHTOB MOCMe YCTPaHEHUS NMPUYMH, MOCMAYXMBLUMX OCHOBaHMEM
ONd oTKasa B NpefoCcTaBneHnn MyHULMNansHOW yCnyru.

2.11. MNepeyeHb ycnyr, KOTOpble ABNSILOTCA HEOOXOAUMbIMU
1 ob6s3aTeNbHbIMU ANA NpPeaoCcTaBNeHUss MyHULUNanNbLHOW yCnyru,
B TOM YucCne CBeAeHUs1 0 AOKYMeHTe (AOKyMeHTax), BblAaBaeMoM



(BblAaBaeMbIX) OpraHU3aUuAMU, y4acTBYIOLWMMU B NpefoCTaBeHnm
MyHULMNaNsLHON ycnyru

Ycnyrn, KoTopble SIBAAOTCA HEoGXoAMMbIMM U obsizaTenbHbIMU AN NpeaocTaBlieHns
MYHMLMNANbLHONM yCryru, He NpeayCcMOTPEHbI.

2.12. Mopspok, pasmep U OCHOBaHUA B3UMaHUA rocyaapCTBEHHOM
NOLNUHbI UNX NNaTthbl, B3MMaeMon 3a npegocTaBneHne
MyHULMNANbLHOW ycnyru

MyHmumnaanaﬂ ycnyra npegocrtaBndeTcda 3adaBuUTendam (I'Ipe,EI,CTaBI/ITeJ'IFlM 3aF|BI/ITeJ'IF|) Ha
6ecnnaTHOW ocHoBe.

l'ocy,u,apCTBeHHaﬂ nowinHa 3a npegocrtaBnieHne MyHVILI,VII'IaﬂbHOVI yCnyrun He BaMMaeTCA.

2.13. Nopspok, paamep u 0OCHOBaHUSA B3UMaHUA Nnatbl
3a npepocTaBrieHne ycnyr, KoTopble ABNAIOTCA HEO6X0AMMbIMU
1 ob6sA3aTenbHbIMMU ANA NPefoCcTaBlIeHUA MyHULMNANbLHOWN yCIyru,
BKJI0OYasA uHcopmaumio o MeToAuKe pacyeTa pa3mepa Takow nnarbl

I'Iopﬂ,u,ox, pasmep U OCHOBaHUA B3UMaHUA NnaTtbl 3a npegocrtaBiieHne ycnyr, KOTopble ABNAKTCA
HeobxoaMMbIMU 1 06s3aTENBbHBIMW NS npenocrtaBiieHnsa MyHI/ILI,VInaﬂbHOVI ycnyru, Bkrno4vasn Mchopmau,mo
O MEeToAMuKe pacyeTa pa3mepa Takowu nnatbl, He npeagycMoTpeEHbl.

2.14. MakcumanbHbIA CPOK OXXUAAHUSA B ouepeau npu nogaye
3asABfIeHUs O NpeAoCTaBNeHUN MyHULUNaNbHOW yCNyru, ycnyrm,
npepocTaBnsieMoON opraH1M3aumen, yyacTByHLLeN B NpeaocTaBneHnm
MyHMLUMNANbLHOM yCNyru, u Npy nosiy4yeHuu pesynbTaTa
npegocTaBrieHUsi TaKUx ycnyr

2.14.1 MakcMMarnbHbIN CPOK OXMAAHUSA B ovepean Npu nogadve 3asiBfieHnss He JOMMKeH MpeBblwaTb
15 MUHyYT;

2.14.2 mMaKkcuMarbHbI CPOK OXUOAHUS B OYepeaun npu NonyYyeHun peaynbTaTa NpefocTaBleHus
MYHULMNAnNbHOW YCNyry He AorkeH npesblwats 10 MUHYT.

2.15. Cpok 1 nopsAaoK perncrpauum 3asBrneH1s 3aaBuTens
(npeacTaBuTensa 3asaBUTENs) o0 NpeAoCTaBlIEHUM MyHULMNaNbHOW
ycrnyru v ycnyru, npegocTtaBnseMon opraHusaumen, y4acTBYHOLEN
B NpeaocTaBfieHMUn MyHULUNANbLHOW yCryru, B TOM 4Yucne
B 3/IeKTPOHHOM chopme

2.15.1 pernctpauus 3asBneHns, NogaHHoro Yepes cnyxoy "ogHoro okHa", M®LL KamuaTtckoro kpasi,
OCYLLECTBMAETCH B AEHb €r0 NOCTYNNEHMS B CNy0y "04HOro OkHa" Npu OTCYTCTBMU OCHOBAHWI AN OTKasa
B NpvemMe 3asBMeHNst 1 OOKYMEHTOB, NMpeayCMOTPEHHbIX nognyHktamu 2.9.1 - 2.9.3, ab3auem nepsbiM
noanyHkta 2.9.4 HacToswero PernameHTa;

2.15.2 pernctpauusa 3asiBrieHUs, NofaHHOro nocpefcTBOM MOYTOBOW CBSA3W, 3arofiHeHUs OopMbl
3asBMneHnst Ha ouUManbHOM canTe agMUHUCTPALUN, HanpaBneHnst 3asiBNIEHNST Ha 3NEKTPOHHYK NMOYTy
cnyx6bl "ogHOro okHa", ocylecTBnsieTcs B TeveHne 1 paboyero AHs CO OHSA ero NOoCTYNneHns B Cnyxoy
"oQHOro OKHa" npu OTCYTCTBMM OCHOBaHWA AONs OTKasa B MpuemMe 3asBfeHus U [OOKYMEHTOB,
NpefycCMOTPEHHbIX noanyHktamu 2.9.1 - 2.9.3, ab3aueM nepBbiM nognyHkta 2.9.4 HacToswero
PernamenTa;

2.15.3 peructpauusa 3asiBrieHus, nogaHHOro B 3NEKTPOHHOW opme nyTemM 3anonHeHuss opMbl
3agaBneHus Ha EMNIY n/unu PTITY, ocywecTBnseTcs B AeHb €ro NocTynneHus B Ynpasnexve Yyepe3 PCM3OB
npu OTCYTCTBMM OCHOBaHWA AONd OTKasa B MNpuveMe 3asBreHVWs U OOKYMEHTOB, MpegyCMOTPEHHbIX
noanyHktamum 2.9.1 - 2.9.3, ab3auem nepsbiM noanyHkTa 2.9.4 HacToswero PernamexTa.

2.16. TpeboBaHUsA K NOMELLEeHUsIM, B KOTOPbIX NpeAocTaBnseTcs
MyHULMNanNbHasA ycnyra, K 3any oXuaaHusi, Mectam s 3anosyiHeHus
3asiBrneHus, HhopMaLMOHHbIM CTeHAaM ¢ o6pa3uaMm Ux 3anosiHeHUs
M nepevyHeM AOKYMEHTOB, He0OXoAUMBIX OISl NPefOoCTaBleHUNA KaXaomn



MYHULMNaNbLHOW ycnyru, pa3smeLweHuro u opopmneHnio Bu3yanbLHoOm,
TEKCTOBOW U MyNnbTuMeaAuMiHON nHdopMaLmm o nopsiake
npenocTaBfeHUs1 Takon yCrnyru, B TOM Yucrne K obecneyeHuro
OOCTYNHOCTU ANA UHBANMAOB YKa3aHHbIX 00bEeKTOB B COOTBETCTBUMN
¢ 3aKkoHopgaTenbcTBOM Poccumckon depgepauum o
couManbHOW 3alWmMTe MHBaNugoB

2.16.1 TpeboBaHua K obbekTam (30aHWIO, MNOMELLEHUI0), B KOTOPbIX MpeaoCTaBnsieTcs
MyHVUUMNanbHaga ycnyra, K 3any oXxuaaHusi, Mectam Ans 3anofiHeHUst 3asiBNeHnn, UH(OPMaLMOHHbIM
cTeHOaMm ¢ obpasuamu MxX 3anorfiHeHUA U NepeyHeM AOKYMEHTOB, HEODXoaMMbIX ANs npefocTaBneHus
ycnyru, B TOM yucne tpeboBaHusa k obecnedyeHnto JOCTYNHOCTU ANsl MHBaNMAoB yKa3aHHbIX 0ObEKTOB B
COOTBETCTBUKN C 3aKkoHoAdaTenbCcTBOM Poccuiickon ®egepaunmn o coumnanbHON 3alumnTte NHBaNMaoBs:

- KabuHeTbl  npuemMa  3asiBUTenen  (NpedctaBuTenei  3asBuTeneir)  obosHavatoTcs
MHPOPMAaLMOHHBIMW TabnnykamMm ¢ ykasaHMeM HoMepa kabuHeTa 1 Ha3BaHUs CIyx0Obl "0QHOro okHa";

- paboune mecta cneumanucToB crnyxbbl "ogHOro okHa", NPefoCTaBMSIOWMX MYHULMNANbHYIO
ycnyry, obopyaytoTcsa TenedoHOM, KOMMbIOTEPOM U OPYroN OPrTEXHUKON, NO3BOMSOLLEN CBOEBPEMEHHO U
B MOJSIHOM 00bEMe OpraHvM3oBaThb NPEeAOCTaBIEHNE MYHULMNANBHOW YCNyry;

- ONs 3anosiHEHUS 3asiBNIEHUIA U OXMAAHWUA npunemMa 3adaButensam (I'Ipe,EI,CTaBI/ITeJ'IFIM 3aFIBVITeJ'Iel7I)
OTBOOATCA MeCTa, OCHalleHHble CTyNnbAMM U CTONaMn Ona O(bOpMJ'IeHI/IH 3as1BNeHnn;

- B MOMELLEHUN AN OXMAaHUs npuema sassuTenen (NpeacrtaBnTenen sassutenen) pasmeLlarTcs
NHOPMaLUMOHHbIE CTEHAbI C 06pa3LamMm 3anonHEeHNs 3asBEHN U NepeyHeM JOKYMEHTOB, HE0BXoANMbIX
ANs NpefocTaBneHns MyHuUMnanbHON yCnyru;

- obecneunBatoTcs ycnoBusa 6eCFIpeFIﬂTCTBeHHOFO Aoctyna wuHBanngoB K O6'beKTy (3,El,aHVII'O,
I'IOMeLLI,eHI/IIO), B KOTOPOM npenocrtaBndaeTcd MyHuumnanbHaa ycnyra;

- obecneyrBaeTcsi BO3MOXHOCTb CaMOCTOATENTbHOIO nepensmXxeHna nHBannaoB Nno TeppuTopun, Ha
KOTOpOVI pacnofioXXeHbl 00BbEeKTHI (3Ll,aHl/IF|, I'IOMeUJ,eHVIFI), B KOTOPbIX NpeanocTtaBndAeTCcAa MyHuumunarnbHasa
ycnyra, a Takke BO3MOXHOCTb BXO4a B Takme 00BbEeKTbl M BbIX04a U3 HUX, B TOM YMCIE C UCTIONIb30BaHNEM
Kpecrna-KOJ1ACKH,

- obecneuymBaeTcs conposoXxaeHne niBanngoB, MMerLnxX CTONKMe paCCTpOI?ICTBa (*)yHKLI,VIVI 3peHnA
N CaMOCTOATENIbHOIo nepenBmXxXeHunsd, n oka3aHme UM nNomMoLLu;

- Hagnexawmm obpasomM pasmellaeTcs ob6opyaoBaHWe U HoCUTENWU MHGopMauuK, HeobxoauMble
Ans obecneyeHnss GecnpenaTCTBEHHOro AO0CTyrna WHBaNMOoB K oGbekTaM (34aHusM, MOMELLEHVAM), B
KOTOPLIX NpeaoCcTaBnseTca MyHUUMnarnbHas yenyra ¢ y4eTOM orpaHuYeHnin Nx XnusHegeaTenbHOCTH;

- Heobxoaumasa Ans UHBaNUAOB 3BYKOBAs M 3puUTerbHaa MHAOPMaLUS, a Takke HaaNUCKU, 3HaKN 1
WHas TekcToBasd W rpadudeckas MHdopmauua OyonMpyetca 3Hakamu, BbIMOMHEHHbIMU penbedHo-
ToYeYHbIM WpudTom Bpanns;

- Aonyck cypagonepesoayunka 1 de)nocyp,qonepesonqwka;

- gonyck cobaku-npoBoAHMKa Ha OOBbEKTbI (34aHWs, NMOMELLEHWs), B KOTOPbIX MpegocTaBrnseTcs
MyHUUMNanbHas ycrnyra, npu HanMyunmM JOKyMeHTa, NOATBEPKAALLEro ee cneunanbHoe obydeHue;

- OKa3aHume wuHBanngam nomMmown B npeoaoneHunn 6apbepOB, Melwawnuwnx nonyvyeHno nMmmn
MyHUUUNArbHbIX YCNYyr HapaBHe C APYrMMun nmuamu,

2.16.2 TpeboBaHus k nomeLeHnsm MPLL KamyaTckoro kpasi yctaHoBMneHsbI [paBunamu opraHnsauum
OeATEeNbHOCTU MHOMOMYHKLMOHAMbHBIX LEHTPOB NpeaoCcTaBneHus rocy4apCTBEHHbIX U MyHULMMNANbHbIX
ycnyr, yrBepxaeHHbiMu [MoctaHoBneHuem [NpasutensctBa Poccunckon depepaumm ot 22.12.2012 N
1376.

2.17. Noka3aTenun 4OCTYNHOCTU U KaYeCTBa MyHULUNANbHOW ycnyru
B TOM YMClie KONIn4ecTBO B3aMMOoAeNCTBUM 3aABUTenNA
(npencraBuTens 3aaBUTENs) ¢ AOMKHOCTHbLIMUY NUUamMu YnpaBneHus,
cneuvanuctamm YnpaBreHuUs, cneunanucramMmm cnyxobl "ogHoro okHa"
npu npeaocTaBleHMN MYHULUNANBLHON YCAYrU U ux
NPOAOIKUTENIbHOCTb, BO3MOXHOCTb NOfly4eHus uHdopmalum o xoge



npepocTtaBfieHUss MyHULUNANbHOW YCIyru, B TOM 4ucne
€ ncnosnb3oBaHUeM MHPOPMALUOHHO-KOMMYHUKALMOHHbIX TEXHOSOIMN,
BO3MOXHOCTb NOMTYyYEeHUSI MyHULUNANbLHOW yCIyru
B MHOro(yHKLMOHaNbLHOM LeHTpe (B TOM Yucre B NOSIHOM o6beme)
no BbIOOpYy 3asiBUTENSs (3KCTEeppPUTOPUaNbHbIM NPUHLMNY),
nocpeacTBOM Nnogayu 3asiBfieHNA O NpPeAoCTaBlIEHUN HECKONbKUX
rocyAapcTBeHHbIX U (MNXM) MyHULMNANbHbIX yCRyr
B MHOropyHKLMOHaNbLHOM LieHTpe, NpeAyCMOTpeHHoro cratben 15.1
®PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusaummu
npeaocTaBneHusi rocyAapcTBEeHHbIX U MyHULMNANbHbIX ycnyr"

YnpaBneHue, cnyxba "oaHoro okHa" nocpeacTBOM COBMNOAEHNsSI CPOKOB M NOopsiaka NpeaocTaBneHus
MYHULMNANbHOW YCNyrK, YCTAHOBMEHHbLIX HacToswmMM PernameHToMm, obecneyvBaloT KayecTBO M
AOCTYMHOCTb NPeAoCTaBNEHUS MyHULIMNANBLHON YCIyru.

2.17.1 nokasatenun JOCTYNHOCTM MyHMLUMMNANBHOW YCNYru ONpeaenaTcs Takke:

- KONIMYECTBOM B3anMOLENCTBUI 3aaBUTENS (NpeacTaBuTens 3adBmTens) ¢ JOIPKHOCTHLIMM NMLamm
YnpaBneHusi, cneumnanuctammu YnpasreHus, cneumanmctamm crnyxobl "ogHOro okHa" npu npegoctaBneHnn
MYHULMNANbHOW YCIYrn U UX NPOAOIMKUTENBHOCTbIO;

- BO3MOXXHOCTbIO Nosnty4yeHusd VIHd)OpMaU,VIVI O Xoae npeaoctaBlieHnda MyHVILl,VII'IaJ'IbHOVI ycnyru, B Tom
4yuycne c ncnosyib3oBaHMem MH¢)OpM3LlVIOHHO—KOMMyHI/IKaLLI/IOHHbIX TEXHOMNOINIA;

- KOHCYNbTUPOBaHWEM 3aWHTEPecOBaHHbLIX MWL, O MopsAKe MPeaoCTaBNeHnss MyHULMNanbHOM
yCrnyru;

- BO3MOXHOCTbIO MONy4eHns 3assuTenem (NpeactaBmTenem 3asBuTens) MyHULUNANbHOW yCcrnyru B
3MNEeKTPOHHOW (hOpME;

- BO3MOXHOCTbIO MONy4YeHus 3asButenem (NpeacraBuTeneM 3asBuTens) MyHuumMnansHOM YCnyrn B
MHOFOQYHKLIMOHANBbHOM LIEHTPE MpefoCTaBfeHNsi roCy4apCTBEHHbIX M MyHMUMNanbHbIX ycnyr (npu
HanNM4YUM cornalleHns, 3aKMOYEeHHOr0 MeXAY MHOTOMYHKLUMOHaNbHBIM LEHTPOM WM agMUHWUCTPaUUEN),
npegnonararollerr NpegocTaBrneHne MyHuumnansHon ycnyrm B nbom MOL, Kamuyatckoro kpas
(aKkcTeppuTOpUarnbHbIA NPUHLKM);

- BO3MOXHOCTbIO MONy4YeHUs 3asiBuTenem (NpeactaBuTeneM 3asaBuTens) MyHULMNAnNbHOW yCnyru B
MHOTO(OYHKLUMOHANbHOM  LEHTPE MPEeOOCTaBMEHUS TFOCYLAPCTBEHHbIX W MYHUUMNANbHbIX — YCnyr
NoCpeACcTBOM 3arnpoca O NPeLOCTABMNEHUN HECKOIbKUX FOCYAapCTBEHHbBIX U (MNM) MyHULMMANbHBLIX YCIyr
(kOMNNeKCHbIA 3anpoc) (NpW HanmuM4yuMM COrNalleHWsi, 3aKMYEHHOTO MeXAy MHOroMYHKLMOHANbHBIM
LEeHTPOM 1 agMUHUCTpaLnein);

- obecnevyeHnem wucrnonHeHns TpeboBaHMI K MOMELLEHMAM, B KOTOPbIX MpedocTaBnseTcs
MyH/UMNanbHasa ycnyra, K 3any oXxuaaHus, mectaMm AN 3anofHeHuUs 3asBneHnin, WHPOpMaunOHHbIM
cTeHaam ¢ obpasuamu Mx 3anofiHeHUs U NepeyvyHeM AOKYMEHTOB, HEOOXOAMMbIX AN NpefocTaBneHus
MYH/LUMNANbLHOW YCMyrn, pasmelleHnio U O0POpMIEHUIO BU3yaribHOW, TEKCTOBOW W MYNbTUMEAUAHON
nHdopMaunM 0 Nopsiake NpegoCTaBreHns Takon yCnyrn, B TOM 4ucne K obecrnevyeHnto JOCTynHOCTU ANs
WHBanNMAoB YyKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C 3akoHopaTenbcTBOM Poccuiickon ®epepauum o
coumansHon 3almTe UHBanuaos;

2.17.2 nokasaTtenun kayecTea MyHl/ILI,I/IFIaJ'IbHOVI ycnyru onpenenarTcd TakkKe:

- NonyyeHneMm MnornHom, akTyanbHOW 1 JOCTOBEpPHOW MHdopMaLmMm No Bornpocam npeaocTaBrneHus
MYHULMMNANbLHON YCNyru;

- CTENeHblo YOBMETBOPEHHOCTU 3asiBATENeW (npeacTtaBuTenei 3asiBuTeneit) npegoctaBreHnem
MYHULMNANbHOW yCnyru;

- KONMYECTBOM OBOCHOBaHHbIX anob Ha pelueHus, AencTBusa (6e3nencTBne) JOIMKHOCTHBIX ML
YnpaeneHus, cneuvanuctoB YnpasneHus, chneunannctoB cryxbbl "ogHoOro okHa" B npouecce
npegocTaBneHnss MyHULMNanbHOW yCnyru;

- KOINMYECTBOM BbISIBMIEHHbIX HApyLUEHWUI MOMHOTHLI U KayecTBa NpefoCcTaBNeHnss MyHULMMNanbHOMI
yCryru no pesyribTatam KOHTPOJSIsi 32 UCMOMHEeHWeM HacToswero PernameHTa;



2.17.3 nokasatenu [JOCTYNHOCTM W KayecTBa MNpu npefocTaBneHuuM MyHULMNanbHOW YCnyrn B
3ANEKTPOHHON hOpMe ONpeaensatoTCa Takke:

- BO3MOXHOCTbIO MOMyYeHUs MHOopMauum O Nopsigke M CpPoKax NpefoCTaBfeHWUst ycnyrm c
ncnonb3oBaHUeM ouLMansHoOro canta agmuHucTpauuu, EMCY wunu PITY;

- BO3MOXHOCTbIO 3anvMCu Ha NpMeM B OpraH, NpeaoCTaBAsOWUN MyHULMNANbHYKO YCRyry, Ha
KOHCYInbTauMio MO BOMpocamM MpeaoCcTaBfieHust YCryrn, Anst nogayvv 3asBrieHus O npenocTaBfieHuun
MYHULMMANbHOW YCNyru, NofyvyeHus pesyrbTaTa okas3aHusi YCryri nocpefacTBoM oduumanbHOro cavrta
agMuHuctpaumn, ENCY nivnn PITY;

- BO3MOXHOCTbIO (QOPMMPOBaHUSA 3asiBfieHUs1 3asBuTeneM (NpeacTaBUTENEM 3asiBUTENS) Ha
odumumanbHom cante agMnHuctpaumn, EMCY n/nnmn Py,

- BO3MOXHOCTbIO MOMy4YeHus MHopmMauum O xoae npeaocTaBneHns MyHULMNanbHOW ycnyru, a
Takke npedocTaBneHVsl pesynbTaTta MYHULMMANbHOW YCAyrM B NWYHBIA  KabuHeT 3asBuTens
(NnpepcraBuTens 3asBuUTENs) Npu Nogade 3asiBNeHns Yepes opuumanbHbii cant agMuHucTpaumu, EMry
w/vnn PITY;

- nony4vyeHmem pesynbTaTta npeaocTtaBlieHnsA MyHI/ILl,I/II'IaJ'IbHOI7I ycnyrm Ha 6yMa)KHOM HOocuTene nnm B
dopme 3NEKTPOHHOIrO AOKYMEHTA;

- NPY HanMyYnM TEXHWYECKOW BO3MOXHOCTbIO OLIEHKM OOCTYMHOCTM M KadecTBa MyHULMMANbHON
ycnyru Ha EMTY w/wunu PITY;

- BO3MOXHOCTbIO HanpaBfeHus B 9neKTpoHHOM popme xamnobbl Ha peweHus U AencTBuS
(6e3pencTBme) OOMKHOCTHOrO nuua Ynpaenelus, cneumanucTa Ynpaenewus, cneuvanucra cnyxobl
"0QHOro OkHa", OTBETCTBEHHbIX 3a NpeJoCcTaBneHne MyHULUNanbHON yCnyri.

2.18. UHble TpeboBaHUs, B TOM YUCIIEe YYUTbIBalOLWME OCOGEHHOCTHU
npenocTaBreHUss MyHUUUNanbHON yCnyru B MHOropyHKLMOHaNbHbIX
LeHTpax NpeAocTaBlieHUA rocyAapCTBEHHbIX U MyHULMNANbHbIX yCnyr
M 0COGeHHOCTU NpeAoCTaBIeHUS MyHULMNANbHOMW yCIyru
B 3/IeKTPOHHOM chopme

2.18.1 3agdButensam (MpeacraBuTensM 3asiBUTENEn) MpefocTaBnseTcsd BO3MOXHOCTb  Ans
npeaBapuTeNbHOW 3anncyn Ha nopady 3asiBfeHUss U OOKYMEHTOB, HeOOXOAMMbIX ANs NpegocTaBreHus
MYHULMMNANsLHON YCAyru.

I'Ipep,BapMTeanaﬂ 3alnnCb MOXET OCYLUeCTBIIATLCA creayrwnmMn crnocobamn no Bbl60py
3aasuTensa (Flpe,D,CTaBVITeﬂFI 3aF|BVITeJ'Iﬂ)Z

- Npy NnYHOM obpalleHumn 3aaBuTens (NpeactaBuTens 3asBuTens) B cnyxby "ogHoro okHa" wnu
MoLl KamuyaTckoro kpasi;

- no TenedoHy cnyx6bl "ogHoro okHa" nnu ML, Kamyatckoro kpas;
- Yyepes odmumnancHbin cant MOLL Kamuatckoro kpasi;

- Yyepes opuumnanbHbIN CanT agMUHUCTPaL MK,

- yepes EMIY n/nnu PIATY.

Mpu npenBapvTenbHON 3anucy 3asBuUTenb (NpedcTaBUTENb 3asiBUTeNs) coobluaeT criegytolyue
[laHHblE:

- hamunuio, UMs, OTYECTBO (NocneaHee Npu HanU4uKn);
- KOHTaKTHbIN HOMep TenedgoHa;
- agpec aNeKTPOHHOW NoYThl (MpY HanMuun);

- XXenaemble AaTy U BpeMsi 3anucy Ansi npeacTaBneHns AOKyMEHTOB. 3asaBuTento (NpeacTaBUTENio
3aaBuUTENs) coobLualTcs Aata U Bpems npuema JOKyMEHTOB.



3agaBuTenb (I'Ipep,CTaBI/lTe.l'lb 3aF|BMTeJ'IF|) B ntoboe BpeMA BrnpaBe O0TKa3aTbCA OT npe,u,BapMTeanoﬁ
3anuncu;

2.18.2 0cobeHHOCTN NpeAoCTaBNeHMa MyHMLMNanbHon ycrnyrm dyepe3 M®L] KamuaTckoro kpas.

MpenoctaBneHme myHuuyunansHom yenyrm B MOL|, Kamuyatckoro kpas ocyLlecTBnaeTcsa B Nopsaake,
NpegycCMOTPEHHOM COrfnalleHVeM O B3aMMOLENCTBMU, 3aKMOYEHHBbIM MeXay agMuHucTpauuen n MLl
KamuaTckoro kpas, co AHSA BCTYNIIEHMS B CUIy COOTBETCTBYIOLLENO COrMalleHns O B3auMOgENCTBUM.

MyHuumnaneHaa ycnyra npepoctaensetca B M®LL Kamuatckoro kpas € y4eToMm npuHUMNa
SKCTEeppUTOPMAarnbHOCTM, B COOTBETCTBUM C KOTOPbLIM 3asiBUTENb (NPeAcTaBuTEnb 3asBUTENs) Brpase
BbIGpaTh AN obpalleHns 3a nonydyeHmem MmyHuumnansHon ycnyru niobon MOLL KamyaTtckoro kpas.

3asButenam (npeacraBuTensam 3asBUTENEN), 3anUCaBLLUMCS Ha Npuem Yepes oumumanbHbI cCanTt
ML KamuaTckoro kpas, 3a OeHb OO Mpuema OTNpaBnsieTCs HanoMVHaHWE Ha YyKas3aHHbIA agpec
9MNEeKTPOHHOW MoYTbl O AaTe, BPeMeHM W MecTe npuema, a Takke MHdopmauuss o6 aHHynupoBaHWK
npeaBapuUTENbHON 3anucu B Crlydyae HesIBKM MO UCTEYEHUN NSATHaZLATU MUHYT C Ha3HA4YE€HHOro BPEMEHU
npvema;

2.18.3 0cobGEeHHOCTN NpeaoCTaBNEHMS MyHULMNAIBbHOW YCIYyr1 B 3NEKTPOHHOW hopme.

s saaBuTenen (NpeacTaBuTenel 3asBUTeNeit) B LENAX NpeaocTaBeHnst MyHUUMNanbHoOW yCryru
B 3NIEKTPOHHOIN hopme obecrneynmBaeTcss BO3MOXHOCTb:

- 3anucyM Ha MpueM Ans nogayn 3asiBrieHuMs O NpPedoCTaBfeHUuV MyHMUMNarnbHOM YCryrn ¢
ncnonb3oBaHVeM ouLmManbHOro canTta agMmuHucTpauuu, EMCY w/ivnn PIATY;

- nonyyeHunss MHopmauMm O Nopsiake M Cpokax MNpeaoCTaBMneHUMs MyHUUMNANbHOM YCnyru Ha
oduumnanbHOM cante agMmuHUCTpaumn n Ha EMNry w/vnm PITY;

- nogayu 3asABneHns U JOKYMEHTOB, HE06X0AMMbIX AN NPegoCTaBNeHns MyHUUMNanbHON ycnyru, B
SMNEeKTPOHHOW (popMe Ha OMeKTPOHHY MouTy cnyxbbl "ogHOro okHa", a Tawkke MNoCpeacTBOM
oduumnansHoro canta agMmuHuctpaumm, EMCY wwnu PMATY;

- nony4vyeHus pesynbTata nNpeaocTaBneHnss MyHULMMNANbHOW YCRyrn B SMEKTPOHHOM BMAE Ha
SMNEKTPOHHYIO MOYTY 3asBUTENs (NPeACTaBUTENS 3asBUTENS), Ha oduumanbHOM canTe agMUHUCTpaUnK,
EMCY w/vnn PITY;

- OCYLLeCTBMEHUS C UCMOMb3oBaHUeM oduLmanbHOro canta agMmuHuctpauuu, EMCY wvnu PIry
MOHUTOPWHra xo4a NpeaoCTaBneHNs MyHMLMNANbHOW YCIyry;

- HanpasreHus xanobbl Ha pelLeHns u aencTens (besgencTeme) 4OMMKHOCTHOMO Nuua YnpasneHus,
cneuynanucta YnpaBneHus, cneumanucta cnyxkObl "ogHoro okHa" B Xode MNpefocTaBneHus
MyH/UMNaNbHOW YyCcnyru nocpeactsoM noprtana PefepanbHor rocygapCTBEHHOW WHEOPMAaLMOHHOMN
cuctembl "[ocynebHoe obxanosaHme" (do.gosuslugi.ru);

- MPY HaNM4YUKN TEXHUYECKON BO3MOXHOCTU OLeHKAa AOCTYMHOCTU U Ka4eCTBa MYHMLUMANbHOW YCIyrn
Ha EMTY w/vnn PITY.

Mpyn npepoctaBneHUM MyHULMNANLHOW YCRyrM B SMNEKTPOHHOW opme wnaeHTuduKaums u
ayTeHTUdUKaLmMa MOryT OCYLLLECTBIATLCSA MOCPEACTBOM:

- eOWHOW CUCTEMbl WOEHTUMMKAUUM U ayTEeHTUMUKALMM WU UMHbIX FOCYAAPCTBEHHbIX
VMHOPMALIMOHHBIX CUCTEM, ECIN TaKNE rocyaapCTBEHHbIE MHDOPMAaLMOHHbIE CUCTEMbI B YCTAHOBIEHHOM
MpaeutenbctsoM Poccuiickon Pegepauunm nopsake obecneunBaroT B3aMMoaencTemne ¢ eaMHoON CUCTeMON
naeHTudurKkauMm 1 ayteHTudmkaumm, npu ycrioBUM COBMALEHWUS CBeAEHUA O U3MYECKOM Nule B
yKa3aHHbIX MH(POPMALMOHHbIX CUCTEMAX;

- eANHON cuCTeMbl MAeHTUdUKaLUMN U ayTeHTUdUKaLMM U eanHon UHGOPMaLMOHHON CUCTEMbI
nepcoHanbHbIX AaHHbIX, obecneymBatoeri obpaboTKy, Bknovasd cbop M xpaHeHne, BUoMeTpu4ecKnx
NnepcoHarnbHbIX AaHHbIX, WX MPOBEPKY W nepedadyy MWHGPOPMAUMM O CTENEeHM WX COOTBETCTBUSA
npegocTaBrneHHbIM GUOMETPUYECKMM NepPCOoHanbHbIM AaHHbIM U3ndeckoro nuua (ganee - efuHas
BruomeTpuyeckas cuctema).

3anuce Ha npuem yepes ENMIY w/vnu PITY ocylwecTBnsaeTcs ¢ MCNOMb30BaHMEM YYETHOM 3anucu



3aaBUTENNA (NpeacTaBuUTeEns 3asiBUTENS), 3aperMcTpupoBaHHOM B €OMHOW cUCTeME MAeHTUdmKauum u
ayTeHTUdMKaLM1M Nnn eguHon CUCTEMbI OEHTUMKaAUUKN 1 ayTEHTUdUKALMN U e4MHON DMOMETPUYECKOM
cucrteme.

be3 peructpaumm n aBTopusaumm Ha noptanax ENMCY w/vnn PIITY 3assutento (npeacraBUTENO
3asBUTENS) NPeaocTaBnsaeTcs BO3MOXHOCTb:

- 0O3HaKOMMEHUs ¢ MHOpMaLMen O MyHULMNANBHON yCnyre;

- O3HakoMmJieHnda C HOopMaTMBHbIMW TMpaBOBbIMW akTamMu, peryampyowummmMmm  OTHOLUEeHUA,
BO3HUKatoLLMe B CBA3U C NpeaocTaBleHNEM MyHMLlMHaHbHOVI ycnyru;

- O3HAKOMIEHUS C HacToAWwmMM PernameHToMm.

Mocne peructpauuun 1 aBTopu3saumm Ha noptanax EMIY w/unu PITY 3aasuTento (npeactaBUTENto
3a8BUTENSA) NPeaoCcTaBnsaeTcs BO3MOXHOCTb!

- 3anofnHeHus 3NEeKTPOHHOW HOPMbl 3asBreHUs, NPUOBLLEHNEe 3NEKTPOHHbIX KON OOKYMEHTOB,
HeobXoAMMbIX AN NONYYEHNUS MyHULMMNANbHON YCNyru;

- HanpaBneHus B OpraH, NPeaoCTaBNALUMA MyHULMNANbHYO YCNYry, 3anofIHEHHOTO 3asBreHns U
AOKYMEHTOB B 3MEeKTPOHHOW (hOpME;

- OCyLleCTBIIEHNA MOHUTOPUHIa Xo4da npenocrtaBineHns MyHI/ILI,I/II'IaJ'IbHOVI ycnyru;

- XpaHeHus COo3[aHHbIX 3asiBNEHWIN N OKYMEHTOB, UICTOPUM HanpaBlieHns 3asiBNEHUA U JOKYMEHTOB
B 9N1EKTPOHHOM hopme.

Bug anekTpoHHOW noanucu onpeaensieTcs B COOTBETCTBUM C KPUTEPUSIMU OnpeferneHus BuaoB
3MEKTPOHHOW MOAMMUCK, WCMONb30BaHWE KOTOPbIX [JomnyckaeTtcs npu obpalleHnn 3a nonyyeHnem
rocyaapCTBEHHbIX Y MyHULMNANbHbIX YCRYr, COrfacHo npunoxeHuto k MNpaBunam onpegeneHns BUOoB
3NEKTPOHHON MOAMUCK, WUCMOSNb30BaHWE KOTOPbIX AonyckaeTcs npu obpalleHun 3a MonyvyeHuem
rocygapCTBEHHbIX WM MyHMUMNAnbHbIX  YCNyr, YTBepXAeHHbIM [locTaHoBneHnem [lpaButenbcrBa
Poccuickon degepaumm ot 25.06.2012 N 634 "O Buaax aneKkTpoHHOW NOANNUCH, NCNOSb30BaHNE KOTOPbIX
gonyckaeTtcsi Npy obpalleHnn 3a NonyYyeHMeM rocygapCTBEHHbIX U MyHULMNANBHBIX yCryr”.

3. CocTaB, nocnefoBaTeNbHOCTbL U CPOKU BbINOSTHEHUS
aAMUHUCTPATUBHLIX Npoueayp (aencTBuin), TpeGoBaHUsA K NOPADKY
MX BbIMOSIHEHUS, B TOM Yncrie 0CO6€HHOCTU BbIMOMHEHUs
aAMUHUCTPATUBHbLIX Npoueayp (aerMcTBUI) B aNeKTPOHHON dopme

3.1. UcuepnbiBaroLwmn nepeyeHb agMUHUCTPATUBHbLIX Npoueayp
(nencTBUN)

3.1.1 nepeyeHb agMUHUCTPATMBHBIX Npoueayp (4encTBui):
- MpMEeM U1 perncTpaums 3asBneHns 1 npunaraembix K HEMy JOKYMEHTOB;
- paccMOTpeHMe 3asaBMNEHNS U NpUaraeMbiX K HEMY JOKYMEHTOB;

- MOAroToBKa, perucTpaums M Bblgaya 3asBuTento (MpeacTaBUTEnNio 3asiBUTENs)) pesynbraTta
npeaocTaBneHns MyHUUMNAnNbHON YCNyru;

3.1.2 nepeyeHb agMVHUCTPATUBHLIX Npouenyp (AeNCTBMI) NP NpegoCTaBneHn MyHULMNansHON
YCIyru B SNeKTPOHHOW hopme:

- NMpUeM U perucTpauusi 3asiBEHUsI U WHbIX OOKYMEHTOB, HEOOXOAUMLIX ANsi NpefocTaBreHus
MYHULMNANbHOW yCnyru;

- paccMOTpeHue 3asiBfieHWss W WHbIX [OKYMEHTOB, HeobXxoauMblX AN NpefocTaBneHus
MYHULMNANb6HON yenyru;

- MOAroTOBKA W HanpaBneHve YBeAOMIeHWs O pesynbTaTax pacCMOTPEHUs OOKYMEHTOB,
HeobXoAMMbIX AN MPefoCTaBreHns MYHULMNANbHOW YCNyrk, COAep)Kallero CBeAeHWs! O MPUHATUM
MOMOXWUTENBHOTO peLleHNsl O NpPeaoCTaBMNeHUM MYHULMMNANbHOW YCNyrM UM BO3MOXHOCTU MOMNYyYUThb



pe3ynbTaT NpeAoCTaBNeHUss MyHUUMNanbHOW YCryrv, MM6o MOTUBMPOBaAHHOIO OTKa3a B NpeAoCTaBneHnm
MYHMLMMNANbHON YCryru;

3.1.3 B nepeyvyeHb agMUHUCTPATUBHbLIX npouenyp (OENCTBUA) Takke BXOAWUT MWCMpaBlieHne
OOMYLLEHHbIX OneYyaTok 1 OoWnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHULUMNAanbHOW yCryru
OOKYMEHTax.

3.2. Mpuem u perucTpauus 3asiBfieHUs U NpunaraemMbix
K HeMy [OKYMEHTOB

3.2.1 ocHOBaHWeM AN Hayana agMMHUCTPaTMBHOW NPOUEeAypbl SBMSieTCs NOCTYN/eHne B Cyxoy
"OQHOTO OKHa", YnpaBreHue 3asiBfieHNst C MPUIOXKEHWEM K HEMY [OKYMEHTOB, HEOOXOAMMBIX Ans
NpeaocTaBneHUss MyHULMNANbHOM YCIyrn, OOHUM U3 CreayoLmx cnocoGoB:

- B Xo4e NnuyHoro obpalleHns 3assuTens (npeacTaBuTens 3assuTens) B cnyx0y "ogHOro okHa";
- nocpegcteom M®LL KamuaTtckoro kpas;
- MOCPEeACTBOM MOYTOBOrO OTNPAaBIIEHNS C OMUCHIO BIIOXEHNS N yBEAOMITEHMEM O BPYYEHUN;

- NOCPeAcTBOM  HarpaBfieHUs  CKaHMPOBAHHOIMO OpurMHana 3asBreHusi, MNOAMMCaHHOIo
CcOOCTBEHHOPYYHO, NMNBO 3asBreHNs B )OPME 3MEKTPOHHOrO AOKYMEHTA, MOAMUCAHHOIO 3NEKTPOHHON
NnoAnncbto, Ha SNEKTPOHHYIO MOYTY CNYX0Obl "0AgHOro okHa";

- nocpeacTtBoM 3anosyiHeHunsd (bOprI 3anaBlieHNA Ha O(*)VILI,VIaJ'IbHOM cante agMUHNCTPaUnn;

- NocpeacTBoM 3anonHeHust popmbl 3aseneHus Ha ENMTY w/unu PITY. MNopsagok ocywecTBneHus
aAMWHUCTPATMBHBIX NpoLeayp B 3NeKTPOHHOM hopMe B TOM yumche ¢ ncnonb3osannem EMNCY wn/wnun PITY,
npegycmoTpeH NyHkToM 3.5 HacTosiwero PernameHTa;

3.2.2 B geHb obpalleHus 3asBuTens (NpeactaBuTens 3asBuTens) NMYHO B cnyxby "ogHoro okHa"
crneunanuct cnyx6bl "ogHOro okHa", OTBETCTBEHHbBIN 3a Npuem obpalleHnii 3aasuTenen (npegcrasutenen
3agBuTenen):

- YOOCTOBEPSIET NMMYHOCTb 3as8BUTENS (NpeacTaBUTENs 3asiBUTENS) U NPOBEPSIET €ro NOSIHOMOYMS,
NpaBWMbHOCTL 3aroNHEHNs 3asBEHUS.

B cnyyae, ecnu npeactaBrieHHble KOMUWM OOKYMEHTOB, YKa3aHHbIX B nognyHkrax 2.6.1 - 2.6.4,
noanyHkte 2.7.1 HacTtosiwero PernameHTta, He 3aBepeHbl HOTapuarnbHO U 3asdBUTENb (MpeacTaBUTENb
3a8BUTENS) NPeaCTaBuU OpUrMHanbl TakMxX 4OKYMEHTOB, CNMYAET KONUN JOKYMEHTOB C UX OpuUrMHanamu,
BbIMOSHAET Ha TaKUX KOMUsIX HagnNucb 06 MX COOTBETCTBMU OpUrMHanam, 3aBepsieT CBOEW MoAnucbio C
yKasaHuem pamnnum 1 MHMLManoB 1 BO3BpaLlaeT opurMHasnbl JOKYMEHTOB 3asiBUTENO (NPeacTaBUTENO
3aaBuUTENs).

B cnyyae, ecnu 3asiButenb (NpeactaBuTenb 3asiBUTENs) NpefocTaBuIl OpUrMHanbl LJOKYMEHTOB,
yKas3aHHbIX B noanyHkTax 2.6.1 - 2.6.4, nognyHkte 2.7.1, HacToswero PernameHTa, genaer nx kKonuw,
BbIMOSTHSAET Ha TaKMX KOMUSIX HagnNUcb 06 MX COOTBETCTBMM OpUrMHanam, 3aBepsieT CBOEW MOAMNUChbIO C
yKasaHuem hammnnm n MHMLManoB 1 BO3BpaLLaeT OpuUrmHanbl JOKYMEHTOB 3asdBMTENO (MpeacTaBuUTenNio
3aaBuTens);

- NPV HanmMuYMM OCHOBAHUM AN OTKa3a B Npueme 3asiBNeHUs U AOKYMEHTOB, NMPeAyCMOTPEHHbIX
noanyHktamm 2.9.1 - 2.9.3, ab3auem nepBbiM nognyHkta 2.9.4 HacTtosiwero PermameHTta, Bbloaet
3aaBuUTEN0 (NPeACcTaBUTENIO 3asiBUTENS) MOTMBMPOBAHHBIA OTKa3 B MUCbMEHHOW ¢opme B npueme
3asBMNEHNsT U OOKYMEHTOB, HeOoOXoAuMbIX ANsi NPenoCTaBfeHUs MyHUUMNANbHOM ycnyru, no dopme
COrMacHoO MNpunoXeHnto 2 K HacTtoswemy PernameHTy (ganee - MOTUBMPOBAHHBLIA OTKa3 B MNpueme
3asBMNeHNs);

- perncTpupyert 3asiBfieHne B aBTOMaTU3NPOBAHHOW CUCTEME 3NIEKTPOHHOTO AOKYMEHTOO00opOoTa U
[Eenonpov3BOACTBa (ganee - CUCTEMa  9MEKTPOHHOrO  [OOKyMeHToobopoTa) € aBTOMaTU4ECKUM
NPUCBOEHMEM EMY MEPCOHANBHOIO PErMCTPaLMOHHOIO HOMEpa - B Clyvae OTCYTCTBUS OCHOBaHMIM Ans
OTKasa B pMeMe JOKYMEHTOB, NpefyCMOTPeHHbIX noanyHkTamn 2.9.1 - 2.9.3, ab3avuiem nepBbIM NOAMNYHKTA
2.9.4 HacTosdwero PernameHra;

- BblgaeT 3aaBuTENo (NpeacTaBUTESNto 3asiBUTENs) KOMWI0 3aperMcTpUpOBaHHOIO 3asiBIEHUs,
NpOoLUELLErO PETUCTPALMIO B CUCTEME 3NEKTPOHHOTO JOKYMEHTOO60pOTA;



- nepenaet 3adaBnieHne C npunoxeHnem JOKyMeHTOB B yl'lpaBJ'IeHI/Ie;

3.2.3 B TeyeHne 1 paboyero gHA CO OHSA MOCTYNEHMS NOCPEeACTBOM MOYTOBOW CBSA3W 3asBIIEHUS
cneumanuct cnyxbbl "ogHOro okHa", 0OTBETCTBEHHbLIN 3a NpremM obpalleHunin 3aaBsuTenen (npeacrasutenen
3aaBuTenen):

- NPV HanmMuMM OCHOBAaHWM Ans OTKa3a B Npueme 3asBreHUus U AOKYMEHTOB, NMPeayCMOTPEHHbIX
nognyHktamn 2.9.1 - 2.9.3, ab3auem nepBbiM noanyHkTa 2.9.4 Hactosilero PernameHTa, HanpaBnser
3aaBUTENO (NPeacTaBUTENO 3asiBUTENS) MOTMBMPOBAHHLIN OTKa3 B MpUMeMe 3asiBNEHUs B Mopsiaoke,
YCTaHOBMEHHOM ab3auamMu TpeTbMM - ceabMbiM noanyHkTa 3.4.2 HacTosiwero PernameHTa;

- perucTpuypyeT 3asiBfieHMe B CUCTEME INIEKTPOHHOIO [AOKYMEHTOO0OopoTa C aBTOMAaTMYECKUM
NPUCBOEHMEM €My NepCOHaNbHOro perucTpaLMoHHOrO HoOMepa - B Crydae OTCYTCTBUS OCHOBaHWA Ans
OTKasa B pMeMe JOKYMEHTOB, NpeayCMOTPEeHHbIX noagnyHkTamn 2.9.1 - 2.9.3, ab3avuem nepBbiM NOAMNYHKTA
2.9.4 HacToswero PernameHTa;

- nepenaet 3adaBrieHne C npurioXxXeHmnem JOKyMEHTOB B YHpaBneHme;

3.2.4 KpuTepuii NPUHATUSA PELLEHUA: Hann4ne nNMbo OTCYTCTBME OCHOBAaHUIM ANsl OTKa3a B Npueme
OOKYMEHTOB, MpPedyCMOTPEHHbIX nognyHktamm 2.9.1 - 2.9.3, ab3auem nepBbiM noanyHkta 2.9.4
HacTosLero PernameHTa;

3.2.5 pesynbTaTtoM agMUHUCTPATUBHOW Npouenypbl SBNgeTcs:

- MPMEM ¥ perncTpaums 3asBneHns ¢ NPUNOXKEHNEM JOKYMEHTOB U NX Nepedadya B YnpaBreHue;
- MOTUBMPOBAHHbLI OTKa3 B NpuemMe 3asiBNeHns;

3.2.6 CpOK BbINOSHEHNS aAMUHUCTPaTUBHON NpoLeaypbl:

- perncTpauus 3asBneHuns ¢ NpunoXXeHMeM JOKYMEHTOB U X nepeaada B YnpasneHue nubo Bolgava
MOTMBMPOBAHHOrO OTKasa B MNpuMeMe 3asBfieHWs, MoAaHHbIX 4Yepe3 cnyxby "ogHoro okHa",
OCYLLECTBMAETCH B A€Hb NX MOCTYNMEHUS B CNy0y "ogHOro okHa";

- pernctpaums 3asBfieHUss C MPUNOXeHWeM OOKYMEHTOB W WX nepedaya B YnpasrneHwue nvbo
HanpasrieHne MOTUBMPOBAHHOIO OTKasa B nNpueme 3asBrneHus, NogaHHbIX NOCPEACTBOM MOYTOBOW CBS3M,
ocywecTBnsieTcs B TedeHne 1 paboyero gHA co AHA UX NOCTYNneHns B cnyxby "oaHoro okHa".

3.3. PaccMoTpeHue 3asiBNeHUs U npunaraemMbiX K HeMy JOKYMEHTOB

3.3.1 ocHoBaHVMeM Ans Havana aD,MVIHVICTpaTVIBHOIZ npouenypbl ABNAETCA NnoctynneHne 3adaBieHns
C NpunoXxeHmnem OOKyMEHTOB B YHpaBneHMe;

3.3.2 3asiBneHve c NpunoXxeHMemM JOKYMEHTOB B TedeHue 1 paboyero gHA co AHSA UX perncrtpaummn B
cnyx6e "ogHoOro oOkHa" BU3MpyeTCs pyKoBoAMTENEeM YnpaBreHus nubo NULOoM, UCMONHSAWUM ero
obs3aHHOCTM (panee - pykoBoguTeNnb YNpaBreHus), HanpaBnaeTcad Mo CUCTEME 3NEKTPOHHOro
OOKYMEHTO000pOTa HavanbHUKY OTAena reoMHOpPMaLNOHHBIX CUCTEM YNpaBreHus;

(B pea. MNMoctaHoBneHua AgmuHucTpauum Netponasnosck-KamyaTtckoro ropoackoro okpyra ot 10.12.2021
N 2663)

3.3.3 HavanbHUK OTAEena reoMHOPMaLMNOHHbBIX CUCTEM YNpaBneHusi B TeyeHne 1 pabodero aHs co
OHS1 MONMyYeHUs1 3asBIIEHUS C MPUITOXEHUMEM [OOKYMEHTOB HanpaensieT ero creuyuanucty oTtaena
reonHOPMaLMOHHbIX CUCTEM YTNPaBMNEHNsI HA UCMOJTHEHUE;

3.3.4 cneumanucTt otaena reonHopMaLMOHHBIX CUCTEM YTipaBneHus B TedeHme 1 paboyero gHs co
OHS NonyyYeHns 3asiBNeHNs C NpUnoXXeHnem AOKYMEHTOB:

- NpoBepsieT NPeACcTaBneHHblE JOKYMEHTbl HA COOTBETCTBME YCTaHOBMEHHbIM TpeboBaHMSM K UX
dhopmarty, cooepKaHui U KOMNIEKTHOCTY;

- B CMny4ae HemnpeacTasneHus saasutenem (NpeactaBuTenemM 3asiBUTens) AOKYMEHTOB, yKasdaHHbIX
B noanyHkte 2.7.1 HacTosAwero PernameHta, noaroTaBnMBaeT W HanpasnseT B Mopsiake
MEXBEeJOMCTBEHHOIO B3aVMOAENCTBUSA 3anpockl O NpenocTaBfieHn MHopmauum, Heobxogumon ans
NPUHATUSA PELLEHMS 0 Havarne AenNCcTBUI No 06pasoBaHUI0 3eMeNbHOro y4acTka, Ha KOTOPOM PacroNoXeHbI
MHOFOKBapTUPHbIN OM U UHbIe BXOASLLME B COCTAB TaKoro AoMa 00beKTbl HEABWXMMOIO UMYLLECTBA;



3.3.5 B TeueHue 3 paboumx OHen CO AHA MOMyyYeHust 3anpalinBaemor UHgopMaumm B pamkax
MEXBEAOMCTBEHHOTO MH(OPMAaLNOHHOIO B3aMMOAENCTBUSA, CneumanucT otaena reorHgopMaLoHHbIX
cuctem YnpaBneHus:

- MNpVY HanmMYMM OCHOBaHWM Anis OTka3a B NpegoCTaBfeHUM MYHUUMMANbHOW  YChyrw,
npeaycMoTpeHHbIx noanyHktamm 2.10.1 - 2.10.3, absauem nepsbiM nognyHkta 2.10.4 HacTosLwero
PernameHTta, nogrotasnmeaeT NPOEKT MOTUBMPOBAHHOIO OTKa3a B 06pa3oBaHunn 3eMerbHOro yyacTka nog
MHOrOKBapTUPHbIM AOMOM U WHbIMW BXOASLMMM B COCTaB TakKoro Aoma OObeKkTamMn HeOABUKUMOro
UMyLLleCTBa W nepefaeT €ero HavanbHUKy oTgena reonmHOpMaLMOHHbIX CUCTEM YNpaBneHus Ha
cornacoBaHue;

- MpM OTCYTCTBMM OCHOBaHWMM [ OTKasa B NpegoCTaBleHnM MyHULUNANbHOW  YChyru,
npeaycMoTpeHHbIXx noanyHktamu 2.10.1 - 2.10.3, absauem nepsbiM nognyHkta 2.10.4 HacTosiwero
PernameHta, B cnyyae, ecrnv MNpOEKT MeEXeBaHMSI COOTBETCTBYIOLLEN TeppuUTOpUM He YTBEpPXKOEH,
noarotaBnMBaeT MUCbMO O HamnpaBneHun 3asiBNEeHUs C NPUNOXeHWeM [OKYMEHTOB B YnpaBreHue
apxuTeKkTypbl U rpagocTpouTenscTBa agMuHucTpaumm NeTponasnoBck-KamyaTtckoro ropofackoro okpyra
(oanee - YnpaBneHne apxuTeKTyphbl) ANs OCYLLECTBMEHMS NOATOTOBKU U YTBEPXAEHMSA JOKYMEHTauun no
NMaHUPOBKE TEPpPUTOPUM B MOPSAOKE WU CPOKW, YCTAHOBMEHHblE AEWCTBYHOLMM 3aKOHOAATENbCTBOM
Poccuickon depepaunn, NoctaHoBneHnem agmumHucTpaumm NeTponaBnoBck-KamyaTckoro ropoackoro
okpyra ot 07.03.2019 N 395 "O [lMopsigke noaroToBKM AOKYMEHTaLUMM MO MilaHUPOBKE TEPPUTOPUU U
NPUHATUA pelleHns 06 yTBEPXAEHWM [OKYMEHTauuW No MraHUpoBKe Tepputopum [leTponaBnoBCK-
KamuaTcKkoro ropockoro okpyra, BHECEHUS U3MEHEHUN B JOKYMEHTALMIO MO MiaHUPOBKE TEpPUTOpUN,
OTMEHbI JOKYMEHTaLMM NO NaHMPOBKE TEPPUTOPUM UINN €€ OTAENbHbIX YacTen, NpU3HaHns oTAenbHbIX
yacTel TakoW [OKYMEHTauuu He noAanexaliMmu npuMmeHeHuo", n nepefaet ero HavanbHUKYy oTAaena
reoMHopMaLnOHHbIX CUCTEM YNpaBneHus Ha CornacoBaHue;

(B pegn. MNMoctaHoBneHua AgmuHucTpauum MNeTponasnoBck-Kamyarckoro ropoackoro okpyra ot 10.12.2021
N 2663)

- MpM OTCYTCTBMM OCHOBaHMN [Anisa OTKasa B MpedoCTaBfeHuM MYHULUNAnbHOM  YyCnyru,
npeaycMoTpeHHbIX nognyHktamm 2.10.1 - 2.10.3, absauem nepBbiM nognyHkta 2.10.4 HacTosiwero
PernameHTa, noarotaBnvMBaeT NPOEKT YBEAOMIIEHUSA 3aaBuTens (npeacraButens 3assutens) ob
06pa3oBaHMKN 3eMENbHOIO y4acTKa, Ha KOTOPOM PacnosioXeHbl MHOrOKBapTUPHbIA JOM U UHbIE BXOAsALINE
B COCTaB Takoro goma OObeKTbl HeABWXMMOro MMyLLecTBa, COAepXalwero MHPOpMauuio O Hadane
AencTBUA No obpa3oBaHM0 3eMerbHOro y4vacTka, MnfaHuMpyembixX 3dTamax U cpokax OCyLLeCTBIeHUs
COOTBETCTBYIOLLNX AeNCTBUI (Oanee - ygeaomMmneHne o6 obpasoBaHun 3eMenbHOro yyacTka), U nepegaet
€ro HavanbHWKy oTaena reoMHOpPMaLMOHHbLIX CUCTEM YNPaBreHNs Ha CornacoBaHue;

3.3.6 HavanbHWK oTAena reoMHOpPMaLMOHHbIX cMCTeM YnpaBneHus B TeyeHne 1 paboyero gHs co
AHSA MOCTYNMeHns JOKYMEHTOB, yKa3aHHbIX B ab3alax BTOpOM - YeTBepToM nognyHkTa 3.3.5 HacTosLero
Pernamenra:

- COrnacoBbIBAaeT MPOEKT MOTMBUPOBAHHOINO OTKasa B 06pa3oBaHWM 3eMENbLHOro y4yactka nopg
MHOTOKBapTUPHbIM AOMOM W WHbIMW BXOOSALMMM B COCTaB Takoro AoMa OObekTamy HeaBMKUMOro
UMyLLEeCTBA WM MPOEKT yBeAoMreHus o6 obpa3oBaHUM 3eMenbHOro yyacTka W nepefjaeT uX Ha
cornacoBaHue 3amecTUTENo pykoBoauUTenNs YNpaBneHus;

- nognucbiBaeT NMCbMO, yka3aHHoe B ab3aue TpeTbeM noanyHkta 3.3.5 HacTosiwero PernameHTa, u
nepegaet B YnpaBreHNe apxXuTtekTypbl AN AanbHenwen paboThbi;
(B pegn. MNMoctaHoBneHusa AgmuHucTpauum MNeTponasnoBck-Kamyarckoro ropoackoro okpyra ot 10.12.2021
N 2663)

3.3.7 3amecTuTenb pykoBoautens YnpaBneHusi B TedeHne 1 paboyero OHS CO OHS MOCTYNreHus
AOKYMEHTOB, yKa3aHHbIX B ab3aue BTopoM noanyHkTa 3.3.6 HacTosero PernameHTa, cornacoBbiBaeT X
W HanpaensieT pykoBoAUTENO YNpaBneHUs Ha nognucaHue;

3.3.8 pykoBoguTenb YnpaeneHus B TeveHue 2 pabounx OHeW CO OHSA MOCTYNNEeHUst JOKYMEHTOB,
yKa3aHHbIX B ab3aLe BTopom noanyHkta 3.3.6 HacToswero PernameHTa, noan1cbiBaeT:

- MOTVIBI/IpOBaHHbIVI OTKa3 B 06paaoBaHmv| 3eMeJ1IbHOro y4acrtka nog MHOrokBapTUpHbIM JOMOM U
WHBIMW BXOASLLMMN B COCTaB Takoro JoMa o6bektaMu HeABUXKUMOTo nMyulecTBa;

- yBegomrneHue o6 obpasoBaHUM 3eMeNLHOIO y4acTKa;

3.3.9 HavanbHWK OTAeNa TePPUTOPUANBHOIO NAaHMPOBaHUSA YNpaBreHNa apXUTeKTypbl B Te4eHne 5



pabounx OHem nocne MpPUHATUS pelieHnss O MOArOTOBKE MpOeKTa MeXeBaHMs COOTBETCTBYIOLLEN
TeppuUTOpPUN, Ha KOTOPOIN PaCcMONOXXeHbl MHOTOKBAPTUPHBIN AOM U MHbIE BXOAALLME B COCTaB Takoro goma
OObEKTbl HEABWXMMOIO KMMyLlecTBa, obecrnevvBaeT yBedOMIIEHWE CODOCTBEHHWKOB MOMELLEHMN B
MHOrOKBapTUPHOM AOME, Mo KOTOPbIM 06pasyeTcs 3eMenbHbIA y4acToK, B TOM YMCIIe NyTEM pa3MeLLeHuns
unn obecnevyeHns pasmeLLeHNs M3BELLEHMWSs, cofepxallero uHdgopmauuilo O Hayane AevWcTBUWA Mo
06pa3oBaHMI0 3eMENbHOMO y4YacTKa, MaHUpyeMbIX 3Tanax U Cpokax OCYLLECTBIIEHUS COOTBETCTBYOLLUX
OENCTBUNA, HAa WUH(OPMALMOHHBIX LMTaX, PACMNONOXEHHbIX N0 MECTY HaxXOXAEHWsi COOTBETCTBYHOLLENO
MHOrOKBapTUPHOro AoMa, a Takke Ha odumLmManbHOM canTe agMUHUCTpaLmu;

(B pea. MNMoctaHoBneHua AgmuHucTtpauum MNeTponasnoBck-Kamyartckoro ropoackoro okpyra ot 10.12.2021
N 2663)

3.3.10 HavanbHKK OTAEeNa TeppUTOPManbHOro NNaHMpoBaHWs YNpaBneHus apXuTekTypbl B TEYEHUe
2 pabo4mx OHel Co OHSA YTBEPXKOEHUS NMPOEKTa MeXeBaHUs COOTBETCTBYIOLLEN TEPPUTOPMM HanpasnsaeT
NMCbMO B OTAEN reoMHMOPMAaLMOHHBIX CUCTEM YMNPaBfeHUsi C MPUIOXKEHMEM YTBEPXXOEHHOIO NpoekTa
MEXEBaHWNsi TEPPUTOPUM, 3aBNEHUSA U JOKYMEHTOB;
(nn. 3.3.10 B pega. NoctaHoBneHns AgMmuHucTpaumm lNeTponaBnoBck-KamyaTckoro ropoackoro okpyra ot
10.12.2021 N 2663)

3.3.11 cneunanuct otaena reoMH(OPMaLMOHHbIX CUCTEM YNpaBreHus:

- B TeyeHne 5 pabounx gHen co OHA NpeacTaBeHus OTAENOM TEPPUTOPUArIbHOrO NaHMpPOBaHKSA
YnpaBneHusi apxmMTeKkTypbl NUCbMa, ykazaHHoro B nognyHkre 3.3.10 HacToswero PernameHTa, 3asBneHus
W OOKYMEHTOB NOAroTaBnMBaeT TEXHUYECKOE 3aaHmne B LiensiX 3aknoYeHna MyHULUMNANbHOrO KOHTpaKkTa
B COOTBETCTBMM C TpeboBaHuamn degepanbHoro 3akoHa ot 05.04.2013 N 44-03 "O KOHTpaKTHOM cucTeme
B cchepe 3akynok ToBapoB, paboT, ycnyr anga obecneveHms rocygapCTBEHHbIX U MyHULMNANbHbBIX HYXA" Ha
npoBefdeHne KagacTpoBbix paboT Ans rocy4apCTBEHHOIO KagacTpPOBOro yvyeTa 3eMernbHOro yvacTka, Ha
KOTOPOM pPacrnofoXeHbl MHOFOKBAPTUPHLIA AOM M WHble BXOAsLME B COCTaB Takoro AoMa OObeKTbl
HEeABWKUMOro MMYLLECTBA;

(B pea. MoctaHoBneHuss AoMuHncTpaumm NetponasnoBck-KamyaTckoro ropogckoro okpyra ot 10.12.2021
N 2663)

- B [JeHb NoAroToBKM TEXHWYECKOro 3ajaHusa nepefaeT ero C NUCbMOM HauvanbHWKY oTaena
reoMHMOPMaLNOHHbBIX CUCTEM YTpaBneHus;

(B pegn. MNMoctaHoBneHua AgmuHucTpauum MNeTponasnoBck-Kamyartckoro ropoackoro okpyra ot 10.12.2021
N 2663)

3.3.12 HayanbHKUK oTAena reonHopMaLMOHHbIX CUCTEM YNpaBneHus B TedeHne 1 paboyero aHs co
OHS NMOCTYNMeHUsa NMcbMa, ykasaHHoro B ab3aue TpeTbem nognyHkta 3.3.11 HacTosiwero PernameHTa,
noanuncbIBaeT ee N HanpaBnsaeT PYKOBOAUTENO YNpaBneHus;
(B pegn. MNMoctaHoBneHua AgmuHucTpauum MNeTponasnoBck-Kamyartckoro ropoackoro okpyra ot 10.12.2021
N 2663)

3.3.13 pykoBoguTenb YnpasneHwus B TeyeHne 1 paboyero OHA CO AHA MOCTYNNEHWs MNUCbMa,
ykasaHHoro B absaue TpeTbeM nognyHkta 3.3.11 HacToswero PermameHTa, nepegaeT TeXHWYeckoe
3ajaHne Ha WUCMONHeHWe creuuanucTy oTderna MyHuuMnanbHbIX 3aKymoK u OyxranmTepckoro yuerta
YnpaBneHus, OTBETCTBEHHOMY 3a pa3MeLleHMe 3aKka3oB Ha MOCTaBKM TOBApOB, BbIMONHeHWe pabor,
oKasaHue ycnyr ons rocygapCTBeHHbIX U MYHULMNAnbHbIX HYXA, AnS AanbHenwen paboThbl;

(B pegn. MNMoctaHoBneHusa AgmuHucTpauum MNeTponasnoBck-Kamyarckoro ropoackoro okpyra ot 10.12.2021
N 2663)

3.3.14 cneumanucT otaena MyHMUMNAanbHbIX 3aKyNnoK n Gyxrantepckoro yyeta YnpaBneHus:
(B pea. MNMoctaHoBneHua AgmuHucTpauum MNetponasnoBck-KamyaTtckoro ropoackoro okpyra ot 10.12.2021
N 2663)

- B TedeHne 3 pa6oq|/|x OHen co gHs noniyd4eHnAa TexXxHM4eckKoro sagaHnda BHOCUT USMEHEHUA B NMiaH-
rpaq)vu( pasMelleHna 3aka3oB Ha NOCTaBKM TOBApOB, BbIMOJIHEHNE pa60T, OKaszaHue ycnyr ansd
rocyaapcCTBeHHbIX U MyHULUUNANbHbIX HYX;

- B COOTBETCTBUU C I'IJ'IaHOM-FpaCbVIKOM pa3mMelleHna 3aka3oB Ha NOCTaBKM TOBaApOB, BbINOJIHEHUE
paboT, okasaHue ycnyr ans MyHuumMnanbHbIX HyX/4 Ha TEKYLLMIA rod, C y4eTOM NOCTYNUBLLETO TEXHUYECKOTO
3afaHus, obecneyvmBaeT 3akNiOYEeHWE MYHMLMNANbHOrO KOHTpakTa B COOTBETCTBUM C TpeboBaHusMM
depepanbHoro 3akoHa ot 05.04.2013 N 44-3 "O KOHTpaKTHOM cUcTEME B chepe 3aKyrnok ToBapoB, paboT,
ycnyr ans o6ecneyvyeHmns rocyaapCTBEHHbIX Y MYHULMNAnNbHbIX HYXA" Ha NpoBeaeHWe kagacTpoBbiX paboT
ANs rOCyQapCTBEHHOIO KafgacTpoOBOrO ydeTa 3eMenbHOro  yvacTka, Ha KOTOPOM  pacronoXeHbl



MHOIOKBapTMPHbIA AOM M MHble BXOASLIME B COCTaB Takoro foma obbekTbl HeOBMXKMMOIO MMYyLLECTBA
(oanee - MyHUUMNANBHBIA KOHTPAKT);

3.3.15 cneuyuwanucT otTaena reoMHOPMaLNOHHBIX CUCTEM YTNpaBlieHns B TeveHne 3 paboumx gHemn
CO OHSA NOCTYNMEHUA MEXEBOrO MnnaHa oT nogpsaavnka, ¢ KOTOpbIM 3akmioYeH MyHULMNAnbHbIA KOHTPAKT,
HanpaenseT B OpraH permcrpauumn npae 3agBneHme 0 rocyapCTBEHHOM KagacTPOBOM yyeTe B OTHOLLEHUM
3eMenbHOro yyactka, Ha KOTOPOM pacrofoXeHbl MHOrOKBapTUPHbIA AOM U MHble BXOAsdLlMe B COCTaB
Takoro goma o6beKkTbl HEABMKMMOro MMYLLIECTBA.

B cny4yae npuoCTaHOBIEHNA OCYLEeCTBIIEHUA TrocydapCTBEHHOro KagacTtpoBoro y4dyeta no
3aABJIEHUIO, YKa3aHHOMY B absaue nepsom HacTodLlero MYHKTAa, cneunannmcrt oTgena
I'GOVIHQ)OpMaLI,VIOHHbIX cucremMm yl'lpaBJ'IEHVIﬂ obecneunBaeT YCTpaHeHne TMpuydnH, npenAaTCTBYOLWNX
OCYyLLECTBITIEHUIO TOCYOapCTBEHHOIO KagacTpoBOro y4eTa;

3.3.16 cneyunanucT otTaena reoMHMOPMaLNOHHBIX CUCTEM YTNpaBneHns B TeyeHne 5 paboumx gHewn
CO [OHS MOCTaHOBKW OPraHOM perncrpauuu npaB 3eMenbHOro y4yactka, Ha KOTOPOM pacrofOXeHbl
MHOFOKBapTUPHbIA AOM U MHbIE BXOOALLME B COCTAB TAKOro AoMa 00BbEeKTbl HEABKMMOrO MMYLLLECTBA, Ha
rocygapCTBEHHbIN KagacTpoBbIv y4eT NOAroTaBMBaET NMPOEKT YBEAOMIEHUS 3aABUTENS (NpeacTaBuTens
3aaBuTens) ob ocyLecTBNEHNM rocy4apCTBEHHOIO Ka4acTPOBOro y4eTa 3eMENbHOro y4acTka, Ha KOTOPOM
pacnonoXeHbl MHOrOKBApTMPHBIA OM U MHbIE BXOASALLIME B COCTaB Takoro Aoma ob6bekTbl HeABKMMOTO
umyllectBa (Oanee - yBegomrieHne o0 OCYLLECTBNEHWM TOCYAapCTBEHHOIO KagacTpoBOro Yy4yeTa
3eMenbHOro yyacTtka), U HanpaBnsieT ero Ha CorfacoBaHMe HavanbHUKY oTaena reoMHOpPMaLNOHHBIX
cucTem YnpaerneHus;

3.3.17 HavanbHVK OTAENa reonHMOPMaLMOHHBLIX CUCTEM YNpaBneHus B TedeHne 1 paboyero gHs co
AHSA NOCTYNneHus npoekTa AOKYMeHTa, ykadaHHoro B noanyHkte 3.3.16 Hactoswero PernameHTa,
COrnacoBbIBaAET €r0 U HaMpaBnseT Ha CornacoBaHWe 3aMecTUTENo PYKOBOAMTENS YNpaBneHus;

3.3.18 3amecTuTenb pykoBOAUTENS YNpaeneHus B TedeHne 1 pabo4vero OHs O OHS NOCTYNeHus
npoekTta OOKyMeHTa, ykasaHHoro B nognyHkte 3.3.16 Hactoswero PermameHTa, cornacoBbiBaeT ero
HanpaBnseT Ha NoANucaHne PyKoBOANUTENIO YNpaBneHus;

3.3.19 pykoBoauTenb YnpaeneHus B TeyeHue 2 pabounx AHEM CO AHA MOCTYNNeHus MpoekTa
AOKyMeHTa, ykasaHHoro B noganyHkte 3.3.16 HacTosiwero PernameHTta, noanucbiBaeT yBegomrieHve o6
OCYLLIECTBIEHMM rOCY4apCTBEHHOrO Ka4acTPOBOro y4eTa 3eMefbHOro y4acTKa;

3.3.20 cneuwnanucTt obuiero otaena YnpaeneHus B AeHb NOANMCaHUS pykoBoguTeneM YnpasneHus
OOHOr0 U3 AOKYMEHTOB, yka3daHHbIX B absaue BTopom, TpeTbeM nognyHkta 3.3.8, nognyHkte 3.3.19
HacTtosilero PernameHTa, nepegaet ero B cnyxby "ogHoro okHa";

(B pea. MNMoctaHoBneHua AgmuHucTpauum MNeTtponasnosck-KamyaTtckoro ropoackoro okpyra ot 10.12.2021
N 2663)

3.3.21 KpuUTEpUIA NPUHATUS PeLLEHNS:

- HanuyMe OCHOBaHWM ONs OTKasa B NpefoCTaBNEHUVM MYHULUNANbHOW YCNYru, YCTAHOBEHHbIX
noanyHktamu 2.10.1 - 2.10.3, ab3auem nepsbiM nognyHkTa 2.10.4 HacToswero PernameHTa;

- OTCYTCTBME OCHOBaHWI AN OTKasa B NpefoCcTaBneHnn MyHULMUNANbHON YCNyrn, YCTaHOBIEHHbIX
nognyHktamu 2.10.1 - 2.10.3, ab3auem nepsbiM nognyHkTa 2.10.4 HacTodAwero PernameHTa;

3.3.22 pes3ynbTaToM aAMUHUCTPATMBHOW npouenypbl ABMNSETCHA noAnucaHue pykoBOAUTENeM
YnpaBneHus 0OgHOro U3 JOKYMEHTOB, yKka3daHHbIX B ab3ale BTOpOM, TpeTbeM noAnyHkTa 3.3.8, noanyHkTe
3.3.19 HacToswWwero PernameHTa;

3.3.23 cpoK BbIMOMHEHUA aAMUHUCTPATUBHON MpoLeaypbl He MOXET MpeBbiaTh 2 roga co OHA
perncTpaunm 3asBneHusl.

Cpok, ycTaHOBIeHHbIi B ab3aue MepBOM HacTOsILEero MOAMYyHKTa, ykadaH C y4eTOM CPOKOB
aAMUWHUCTPATMBHbIX NpoLieyp No Npuemy 1 peructpauum 3assreHvs v npunaraemMbix K HeMY JOKYMEHTOB;

noaroToBke, perucrtpaunun 1 Bblaadye  3adABUTENIO (ﬂpe,El,CTaBI/ITeJ'I}O 3aﬂBVITeﬂﬂ) pes3ynbTata
npegoctaBieHnsa

MYHWLMNANbLHON yCryru.

3.4. NMoproToBKa, perucTpauus v Bblaaya 3asiBUTEN O



(npepcTaBuUTEniO 3asaBUTENS) pe3ynbTaTa NpefoCcTaBrieHus
MyHULMNaNsLHON ycnyru

3.4.1 ocHoBaHWeM NSl Havana agMUHUCTPATMBHOWM Mpoueaypbl ABASETCS NOCTYNNEHNe B CNyx0y
"0QHOro oKkHa" 0QHOro M3 JOKYMEHTOB, YKka3aHHbIX B ab3aue BTOpPOM, TpeTbeM noanyHkTa 3.3.8, noganyHkTe
3.3.19 HacToswero PernameHTa;

3.4.2 cneumanuct cnyx0bbl "0AHOro OKHa", OTBETCTBEHHbIN 3a Bblgayvy JOKYMEHTOB:

- B A€eHb MOCTYNNEeHNa OAHOro M3 JOKYMEHTOB, yKa3aHHbIX B ab3aue BTOPOM, TpeTbeM NOAMNyHKTa
3.3.8, noanyHkTte 3.3.19 HacToswero PernameHta, BHOCUT CBEAEHUS O HEM B CUCTEMY 3MEKTPOHHOrO
OOKYMEHTO000opoTa ¢ aBTOMaTUYECKUM NPUCBOEHNEM NEPCOHANbLHOIO PErMcTPaLMOHHOrO HOMEpa;

- B cnyyae obpalleHuns 3aaBuTensa (npeactaButensa 3asButens) c 3aasneHuem 4vepe3d MoL|
KamuaTtckoro kpas nepegaeTt oAvH M3 OOKYMEHTOB, YKasdaHHbIX B ab3aue BTOPOM, TPETbEM MNOAMNYHKTa
3.3.8, nognyHkte 3.3.19 HacToswero PernameHta, B M®L| KamuyaTtckoro Kpas B COOTBETCTBUU C
cornaweHnem o B3anMoaencTaum, 3aknoveHHbIM mexagy MOLl KamyaTckoro kpas u agMUHUCTpaumen, ons
BblJayum 3asiBUTENIO (NpeacTaBUTENO 3asiBUTENS);

- B TeyeHne 1 paboyero gHA cO OHSA NOCTYMNEHUs OJHOIO U3 JOKYMEHTOB, yKa3aHHbIX B ab3aue
BTOpOM, TpeTbeM noanyHkta 3.3.8, nognyHkre 3.3.19 HacTtosiwero PernameHTa, HanpaBnsieT ero
NMOYTOBbLIM OTNPABMEHMEM C YBEAOMITEHMEM O BPYYEHUN B aApec 3aaBuTens (npeacraButens 3asaBurens);

- B Crnyyae, ecnu 3agBuTtenem (NpeacTaBuUTENEM 3asiBUTENs)) ykazaHO HaMepeHue Mony4vuTb
pesynbTaT MpegocTaBneHnss MyHULMNAnbHOW YCIyrM JfMYHO, B TeyeHne 1 paboyero OHs CO AHS
NOCTYNMEHUs1 OOHOTO U3 AOKYMEHTOB, yKa3aHHbIX B ab3ale BTOpoM, TpeTbeM noanyHkTa 3.3.8, nognyHkre
3.3.19 HacToswero PernameHTa, nHdopMmupyeT 3aaBuTens (MpeacraBuTens 3asBuTens) no TenedoHy,
YyKa3aHHOMY B 3asiBfieHMM, O FOTOBHOCTW pe3ynbTata NpegoCTaBfeHus MyHUMUMNANbHOW YCryrm n o
BO3MOXXHOCTM MOMy4YEHUSA TAKOro pesynbrarta 3asasuTenemM (NpeactaBuTenem 3asBuTenst) NIMYHO;

B cnyyae HesBku 3asBuTensa (NpeacrtaBUTens 3asBUTENs) B CPOK, yKasaHHbI B ab3aue naTom
HacTosLlero noAnyHkra, B TeyeHune 1 pabouvero AHA CO OHA WUCTEYEHMS TaKoro cpoka Hanpasnset
AOKYMEHTbI MOYTOBbIM OTMpaBneHMeM C yBeAOMIIEHMEM O BPYYeHUM B agpec 3asBuTens (npeacraButens
3aaBuUTeENs);

- B Cny4yae, ecnu 3asiBuTenem (npeacTaBUTENeM 3asiBUTENS) B 3asiBMIEHUM TakKke yKasaHo
HamepeHne NonyyYnTb pesynbTaT NPeaoCTaBMNEHUss MyHMLMNANbHOW YCNYrn MO 3MEKTPOHHOW MnoyTe - B
TeyeHne 1 paboyero OHS CO OHSA MOCTYNNEHUS OOHOMO M3 OOKYMEHTOB, yKadaHHbIX B ab3ale BTOpPOM,
Tpetbem noanyHkta 3.3.8, noanyHkTe 3.3.19 HacToswero PernameHTa, HanpaBnseT ero Ha agpec
SMNEKTPOHHOW MOYTbI 3aaBUTENS (NPeACTaBUTENSA 3asBUTENS) C MOCNEAYIOWNM HanpaBeHNEM NOYTOBbLIM
OTNpaBfeHnemM C yBeAJOMIIEHMEM O BPYYEHUN B aapec 3asBuTens (npeacTaBuTens 3asiBUTENS);

- B AeHb HanpaBsreHus nubo BpyyeHus 3asBuTento (MpeacTtaBuTento 3asiBUTEnNs) OAHOro K3
AOKYMEHTOB, yKasaHHbIX B absaue BTOpoMm, TpeTbem nognyHkra 3.3.8, nognyHkte 3.3.19 HacToswero
PernameHTta, BHOCUT HeOBXOAMMbIE CBEOEHMS O TakOM AOKYMEHTE B XXypHar BblAa4v JOKYMEHTOB;

3.4.3 KpUTEpUN NPUHATUA peLleHusi; Hanumume nmnbo OTCYTCTBME OCHOBaHUM Anis OTKkasa B
NPefoOCTaBNEHUN MYyHULMNANBHOW YCNyrk, yCTaHOBMEHHbIX nognyHktamu 2.10.1 - 2.10.3, abG3auem
nepsbiM nognyHkra 2.10.4 HacTosLero PernameHTa;

3.4.4 pe3ynbTaToM agMUHUCTPATUBHOM NpoLEeaypbl ABMNSeTCH Bblaava 3asBuTento (NpeacTaBuUTENio
3a8BUTENS) OOHOIO N3 LOKYMEHTOB, YKa3aHHbIX B ab3ale BTOpoM, TpeTbeM nognyHkra 3.3.8, noanyHkTe
3.3.19 HacToswWwero PernameHTa;

3.4.5 cpok BbINOMHEHUS AOMUHUCTPATUBHOWM npoueaypbl cocTaenseT 1 pabounn OeHb CO OHS
NMOCTyNIieHUs B cnyx0y "0QHOro OkHA" OOQHOro M3 OOKYMEHTOB, yKa3aHHbIX B ab3ale BTOPOM, TPEeTbeM
nognyHkta 3.3.8, nognyHkTe 3.3.19 HacTodAwero PernameHTa.

3.5. Mopspok ocylecTBNeHUA agMMHUCTPATUBHbIX Npoueayp
B 3NEeKTPOHHOM ¢hopmMe, B TOM YUCIie C UCNONIb30OBaHUEM
ENrY w/vnu POy

3.5.1 B uensx npegocTtaBiieHnA MyHMLI,I/II'IaJ'IbHOIZ ycnyrn 3aaBUTENAM (I'Ipe,D,CTaBI/ITeJ'IﬂM
3aﬂBI/ITeJ'Iel71) npepnocrtaBnAaeTcda BO3MOXHOCTb noaavyn 3adBlieHna no npenBapMTeanoﬁ 3anucu. 3anucb



Ha NMpuem MOXeT OCYLLECTBUTb TOMNbKO rPpaXkaaHuH, UMEeIOLLMIA NOATBEPKAEHHYIO YYETHYHO 3anuchb.

3anuck Ha npueM npoBoanTtcsa nocpeactesoM EMIY w/vnn PITY nocne npoxoxaeHus npoueaypbl
naeHTurkauumn n ayteHTumkaumun.

3asButento (npeactaBuUTENiO 3aaBUTENs) MPegoCTaBnsieTCsl BO3MOXHOCTb 3anucu B nobble
cBobogHble Ans Npyema gaty U BpeMsi B Npefenax YCTaHOBIEHHOro B cry0e "ogHoro okHa" rpaduka
npuema 3asiButenen (npeacraBuTenen 3asBuTenen), B COOTBETCTBUM C LIENbIO NpreMa.

Cneumanuctbl cnyxbbl "ogHoro okHa", YnpaBneHuss He BnpaBe TpeboBaTb OT 3asBUTENS
(NnpeactaBuTens 3asiBUTENs!) COBEPLUEHUS MHbIX AEWCTBUWA, KPOME MNPOXOXAEHUS uaeHTudukaumm wm
ayTeHTudukaLmm B COOTBETCTBMM C HOPMATUBHbIMK MpaBoBbiMM akTamu Poccuiickon depepaumn,
yKasaHus Lenun npuemMa, a Takke nNpeaocTaBneHuns cBegeHnin, He0OXo0aANMbIX ANs pacyeTa ANUTEenbHOCTM
BPEMEHHOro MHTepBana, KoTopbl Heo6xoaMMO 3abpoHUPOBaTHL AN NPUEME;

3.5.2 hopmupoBaHue 3asaBneHUs NOCPeaCTBOM 3anonHeHus ero gopmbl Ha EMIY wunu PITY
OCYLLECTBMAETCS NOcne NpoxoxaeHus naeHTndukaumm n ayteHTudvkauum 3aasutens (npegcraButens
3a9BUTENSA) B COOTBETCTBUMN C HOPMATUBHBIMU NPaBoBbLIMKU akTamu Poccuiickon Pegepaumm.

Mpun cdopmuposaHmmn 3assneHuns Ha EMNTCY wunn PITY vnn oduumnansHOM cante agMuHUCTpauum
3agBUTEN0 (NpeacTaBuTENto 3asBuTeNsd) HeobXoAuMO O3HAKOMUTBLCS C MOPSAKOM MpefocTaBneHus
MYHULUMMANbHON YCNyru, 3anofHUTL Bce Heobxoaumble M obA3aTenbHble MOMs ANEKTPOHHON hOpPMbI
3asBMIEHNSI C NPUINOXEHNEM [OKYMEHTOB, yKasaHHbIX B noanyHktax 2.6.1 - 2.6.4, nognyHkte 2.7.1
HacTtosiero PernameHTa.

[MapameTpbl CKaHMPOBAHHLIX KOMWIA AOKYMEHTOB: pasmep dhannoB He gofmkeH npesbiwaTtb 10 Mb.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asiBMIEHUSA OCYLLECTBISETCA OnepaTopoMm
EMCY wwunn PITY wnm odumumanbHOro camTa agMWHUCTPaUMM Mocne 3arofiHeEHUst 3asiBUTENEM
(npegcTaBuTenemM 3asiBUTENSA) KaXKOOrO U3 MOSMEN 3NEeKTPOHHON opMbl 3asBneHus. lNpu BbisBNEHUU
HEKOPPEKTHO 3arOfIHEHHOTO MOMsi  3NEKTPOHHOM OopMbl  3asiBNeHus 3asButenb (npeacTraBuTenb
3a9BUTENSA) YBEOOMIISETCS O XapakTepe BbISIBIIEHHON OLWMOKM M Nopsgke ee yCTpaHeHUs NOCPEeACTBOM
WHOPMALIMOHHOIO COOBLLEHNST HENOCPEACTBEHHO B SMNIEKTPOHHOM (hopMe 3asiBreHus.

Mpn HanpaBneHun 3asBreHNUs Ha agpec ANEKTPOHHOW MoYTbl CRyXbbl "OAHOrO OkHA" 3asBUTENIO
(npegcTtaButento 3asaBuTenst) HEO6XoOUMO 3anoNHUTL BnaHk 3asBneHus, nognucatb COOCTBEHHOPYYHO,
nepeBecTn B 3N1IEKTPOHHbLIA BUA NOCPEeACTBOM CKaHMPOBaHMS opurnHana 3asiBneHns nnbo 3asiBneHns B
dopmMe 3neKTPOHHOro [AOKYMEHTa, MNOoAMUCAHHOrO SMEeKTPOHHOW MOoAMUCBbID, W NPUKPENUTb ero ¢
NPUNoOXeHNeM [OKYMEHTOB, YyKa3aHHbIX B noAanyHktax 2.6.1 - 2.6.4, noanyHkTe 2.7.1 HacTtoswero
PernameHTa;

3.5.3 npvem u pernctpauusi 3asBrneHUst U UHbIX JOKYMEHTOB, HEOOXOAMMBIX AN NpefoCcTaBneHus
MYHWLMNANbLHON yCryru:

- OCHOBaHMEM [ns Hayana agMUHUCTPaATUMBHOW Npouedypbl SBMSETCA MpuemM U perucrpauums
cneynanuctomM cnyxbbl "ogHOro okHa" unu YnpaeneHvem (Mpu NOCTYNNEHUN 3asiBIIEHUSI U JOKYMEHTOB
nocpegcteom EMIY wwunu PITY) 3asBneHnss U OOKYMEHTOB, HEOOXOAMMLIX ANS MpefocTaBreHns
MYHVLMNAanbHOW YCryrn, B SNEKTPOHHOW hopMe;

Creuuanuct cnyx6bl "ogHOro okHa" nnv YnpaeneHue (Npy nocTynieHun 3aserneHns n JOKYMEHTOB
nocpegcteom EMIY w/vnn PIIY) obecneunBaeTt npuemM SOKYMEHTOB, HEOOXOAMMBIX Asi TpeaoCTaBneHuns
MYHULUMUMNANbHON YCIyru, N perncrpauuto 3asBreHnst 6e3 HeobxoanMMoCT NMOBTOPHOIO NpeacTaBeHus
3asgBuTeENeM (nNpeacraBuTeNneM 3asBUTENST) Taknx JOKYMEHTOB Ha OyMa)XHOM HocuTere.

Cneuuanuct cnyx6bbl "ogHOro okHa" B AeHb MOCTYMNIEHNS 3asBNEHUS B SNEKTPOHHON hopMe:

Npyv HanmuMuMM OCHOBaHWA ANS OTKasa B MpuemMe 3asBreHus U OOKYMEHTOB, MpenyCMOTPEHHbIX
noanyHkramu 2.9.1 - 2.9.3, ab3auem nepbiM noanyHkTa 2.9.4 Hactosiero PernameHTta, HanpaensieT
3aaBuUTENtO (MpeacTaBUTENIO 3asiBUTENS) yBEAOMITEHNE O MOTUBMPOBAHHOM OTKa3e B NpPMEME 3asiBIEHMS
N JOKYMEHTOB;

B Crny4yae OTCYTCTBMS OCHOBaHMMA [ANd OTKka3a B MpuveMe 3asiBNeHns U [JOKYMEHTOB,
npeaycMoOTPEHHbIX noanyHktamu 2.9.1 - 2.9.3, absauem nepBbiM noanyHkta 2.9.4 HacCTOsLWEro
PernameHTa, permctpmpyeT 3asiBNieHMe B CUCTEME SMEKTPOHHOIo 4OKYyMEHTO060poTa C aBTOMATUYECKUM
NPUCBOEHMEM €My MEepPCOHanbHOr0  PEerucTpauuoHHOro HomMepa W HanpaBngeT  3adBUTENO



(npeacTaBuTento 3asaBUTENSA) YBEOOMIIEHME O NMPUEME U PerucTpauuy 3asiBeHUst U UHbIX JOKYMEHTOB,
HeobXxoaVMbIX A1t MPefoCTaBNeHUss MyHULMNaNbHON yeryru, codepallee ceefeHnst o dhakte npuemMa
3aABMEHNST U [OKYMEHTOB, HEoGXoAMMbIX ANS NpedoCcTaBfeHusi MyHUUMMAanbHOW ycryrn, U Hadane
npoueaypbl NPeAoCTaBNeHUss MyHULMMAbHOW YCryr, a Takke CBeAeHWs 0 AaTe U BPEMEHU OKOHYaHWS
NpeaocTaBneHUss MyHULMNANbHOM YCIyru.

B oeHb nocTynneHus 3asaBreHus n JokymeHToB nocpeactsom EMNMY n/vnn PITY B YnpasneHue:

nNpy HanmuMuMM OCHOBaHWW AN OTKasa B npuemMe 3asdBneHus U OOKYMEHTOB, MpenyCMOTPEHHbIX
nognyHktamn 2.9.1 - 2.9.3, ab3zauem nepBbiM noanyHkta 2.9.4 Hactosiwero PernameHTa, YnpaBneHue
HanpaenseT 3asBUTEN (NpeacTaBUTENIO 3asBUTENS) yBEAOMITEHME O MOTUBMPOBAHHOM OTKa3e B Npueme
3asBMNEHNSI U JOKYMEHTOB;

B Crnyyae OTCYTCTBUMS OCHOBaHMM ANg OTka3a B MpuMeMe 3asBNeHnss U [JOKYMEHTOB,
npeaycMoOTpeHHbIX noanyHktamu 2.9.1 - 2.9.3, absauem nepBbiM noAanyHkTa 2.9.4 HacTosLEero
Pernamenta, YnpaeneHue peructpupyeT 3asieneHne B PCM3B wun Hanpaenset 3asBUTENO
(NpegcTtaBuTento 3asBMTENSA) yBEOOMIIEHME O NPUEME U PErncTpaLmmn 3asBNEHNUS U MHbIX JOKYMEHTOB,
HeoOXoaMMbIX AN MpefoCcTaBneHns MyHULMMNANbHOW YCryri, cogepxallee cBefeHns o dhakte npuema
3asABIeHNs M OOKYMEHTOB, HEOOXOAMMbIX ANsl MpefoCTaBlieHWs MyHUUMNAnbHOW YCnyru, U Hadane
npouenypbl NPefoCcTaBNeHnsa MyHULUNANbHOW YCNyru, a Takke CBEAEHUSA O AaTe U BPEMEHM OKOHYaHMWSA
NpefocTaBNeHNss MyHULMNANbHOW YCyru.

OTka3 B npveme 3asiBMeHUst HE MPenaATCTBYeT MNOBTOPHOW nodaye 3asiBNEHWsi Nocne yCTpaHeHus
OCHOBaHWI, MO KOTOPbLIM ObINIO OTKa3aHo B €ro Nnpueme;

- KpUTEPUA MPUHATUA pelleHns: Hanuune nNnbo OTCYTCTBME OCHOBaHWN ANA OTKasa B npueme
3asBrieHNs N JOKYMEHTOB, NpedyCMOTPEeHHbIX noanyHkTamu 2.9.1 - 2.9.3, ab3auem nepBbiM NogmnyHKTa
2.9.4 nactoswero PernameHTa;

- pe3ynbTatoM agMUHUCTPaTUBHOW Mpoueaypbl ABMASETCA HanpasreHne crneunanuctoM cryxobl
"oHOro okHa" unu YnpasneHvem (Npu NOCTynrneHMn 3asBneHns 1 JOKyMeHToB nocpeactesom EMMY n/vnm
PITY) 3assutento (npegctaBuTento 3asasButens):

YBEOMMEHUSI O MpUeMe U PerncTpaumm 3asiBNeHUst U UHbIX [JOKYMEHTOB, HEOOXOAUMBIX Ans
npeaocTaBneHns MyHUMUMNanbHOM YCnyru, cogepxallee cBefeHusi O hakTe npuema 3asiBNeHus u
[OKYMEHTOB, HeobXoAMMbIX AN MpefoCTaBfeHus MYHWLMNAnbHOW YCnyru, M Havane npoueaypbl
npeaocTaBneHns MYHULUNanbHOW YCryrM, a Takke CBeAeHVMs O [aTe M BPEeMEHU OKOHYaHUs
npeaocTaBneHns MyHUUMNansHON YCNyru;

yBegoMITeHNA O MOTUBMPOBAHHOM OTKa3se B npueme 3adaBrieHna n JOKYMEHTOB;

- aAMUHUCTPAaTUBHas NpoLeaypa BbINONHAETCA B IeHb NOCTYNNEHNs OT 3asaBUTeNS (NpeacTaBuTens
3as8BUTENS) B 9MNEKTPOHHOW (hOpME 3asABMEHNS U UHBIX AOKYMEHTOB, HEOOXOANMbIX AN NpeocTaBneHns
MYHULUMMNANLHON YCNyrK, cneunanucty crnyxbbl "ogHoro okHa" wnu B YnpasneHue (Mpu NOCTynreHuun
3asBneHns u gokymeHToB nocpeactsom EMNIY w/nnn PIITY);

3.5.4 paccMOTpeHue 3asiBNeHUs U MHbIX [JOKYMEHTOB, HeOOXOAMMbIX AN NpefocTaBrieHus
MYHULMNANbHOW YCIyrn, OCyLLeCcTBNAeTCsa B MOpsAke, NpeayCMOTPEeHHOM MyHKToM 3.3 HacTosuwero
PernamenTa;

3.5.5 nogrotoBka ¥ HanpaeneHve yBeAOMINEHWS O pesynbTaTax PacCMOTPEHUs [OOKYMEHTOB,
HeobXoaMMbIX ANA MpefoCTaBrieHMs MYHULMNAnbHOW YCNyru, COAepallero CBeAeHWs O MPUHATUM
MOMOXWUTENBHOIO peleHnss O NpedoCTaBfeHUM MYHULMNANbHOW YCNYyrM M BO3MOXHOCTU MOMNYYUTb
pes3ynbTaT NpefoCTaBeHNss MyHULMNanbHOW ycnyri, Nnbo MOTMBMPOBAHHOIO OTKa3a B NpeaoCcTaBeHnt
MYHULMNANbHOW yCnyru:

- OCHOBaHMEM AJ181 Havana agMWHUCTPATMBHOW NpoLeaypbl SBNSETCA NOANMCAHME PYKOBOAUTENEM
YnpaBneHust O4HOro M3 JOKYMEHTOB, yKa3aHHbIX B ab3aue BTOpOM, TpeTbeM nognyHkra 3.3.8, noanyHkTe
3.3.19 HacToswWwero PernameHTa;

- cneumnanuct cnyx6bl "ogHOro okHa", 0OTBETCTBEHHbI 3a BblAavy AOKYMEHTOB: B IEHb MNOCTYMMEHUS
O[HOro U3 OOKYMEHTOB, YKasaHHbIX B ab3aue BTOpoM, TpeTbeM noanyHkta 3.3.8, nognyHkre 3.3.19
HacTosiero PernameHTa, BHOCUT CBEAEHMSI B CUCTEMY 3JIEKTPOHHOIO [OOKyMEHToobopoTa ¢
aBTOMaTUYECKUM NPUCBOEHNEM MEPCOHANBLHOIO PErMCTPaLMoHHOrO HOMEPa;



- B A€Hb Mory4eHns1 0gHOro U3 OKYMEHTOB, YKka3aHHbIX B ab3aLle BTopoM, TpeTbeM noanyHkTa 3.3.8,
nognyHkte 3.3.19 HacToswero PernameHTa, NoAroTaBnMBaeT 1 HaNpaenseT 3asBUTeNto (NpeacTaBUTESNto
3a8BUTENS) YBeOAOMSIEHME O pes3ynbTaTtax pPacCMOTPEHUs OOKYMEHTOB, Heobxogumbix — AOnis
npeaocTaBfieHnss MyHULMNANbHOM YCIyry, cogep)kallero CBeaeHust 0 yBeAoMIleHun ob obpasoBaHum
3eMefibHOro y4vacTtka, Nimbo NPUHSTUM MONOXUTENBHOIO PELLEHUS O NMPefoCTaBMEHUN MYHMUMNANbHON
yCryrm U BO3MOXHOCTU MONYyYnTb pes3ynbTaT NpeaocTaBfieHUs MyHMUMNanbHOW ycnyrn, nubo
MOTUBMPOBAHHOM OTKa3e B MNpPeaoCTaBleHMM MYyHULMNanbHOW Yycnyrn (ganee - yBedOMIEHWE O
pesynbTaTtax pacCCMOTPEHUSA JOKYMEHTOB);

- B [AeHb HanpasBneHua yBeOOMIIEHUA O pe3synbTatax pacCMOTpPpeHUA [OOKYMEHTOB BHOCUT
HeobxoauMble cBeAeHMs B XypHan Bblga4n JOKYMEHTOB;

- YnpaneHue (Npy NOCTyNNeHnn 3asiBreHust u 4okyMeHToB nocpencteom ENMTY w/unu PMTY) B aeHb
noAnucaHns pykoBoauTenem YnpasneHns ogHOro U3 JOKYMEHTOB, yKa3aHHbIX B ab3ale BTOPOM, TPeTbeM
noanyHkta 3.3.8, noanyHkre 3.3.19 HacToswero PernamenTa:

BHOCUT cBefeHus o6 OAHOM M3 LOKYMEHTOB, yKa3aHHbIX B ab3aue BTOPOM, TPETbEM MOAMYHKTa
3.3.8, nognyHkTe 3.3.19 HacTosiwero PernamerTta, B PCM3B;

HanpaBnaeT 3asBuTento (NpeacTaBUTENIO 3as8BUTENS) YBEAOMIIEHNE O pe3ynbTaTax pacCMOTPEHUS
AOKYMEHTOB;

- KPUTEPUA MPUHATUS pelleHus: Hanmmdme nubo OTCYTCTBME OCHOBaHWMM [ANnd OTkasa B
npeaocTaBfieHn MyHUUMNANbHOM YCNyrn, YCTaHOBIEHHbIX nognyHktammn 2.10.1 - 2.10.3, ab3auem
nepsbiM nognyHkta 2.10.4 HacTosAwero PernameHTa;

- pe3ynbTaToM agMWHWCTPATUBHOMW MpouUeaAypbl ABMASETCA HanpaBneHWe CrneuuanucToM Cryxobl
"ogHOro okHa" unun YnpasnexHvem (Npuv NoCTynneHum saserneHuns u JoOKymeHToB nocpeactsom ENMY u/wnn
PIIY) ysegoMneHus o pesynbTatax pacCMOTPEeHMs AOKYMEHTOB;

- CPOK BbINOJIHEHNST aAMUHUCTPATMBHOM NpoLueaypbl: aAMUHUCTPATMBHAS npoueaypa BbiNoSIHSeTCs
B [eHb NoanucaHus pykoBoaUTENeM YNpaBreHns OAHOro U3 OKYMEHTOB, yka3aHHbIX B ab3ale BTOpOM,
TpeTbem noanyHkTa 3.3.8, noanyHkTe 3.3.19 HacToswero PernameHTa;

3.5.6 pesynbTaT agMMHUCTPATMBHOM Npoueaypbl HanpasnseTcsa nocpeactsom EMTY wn/wnm PITY
unu ocuumanbHoOro cavita agMUMHUCTPaLUM NO BbIGOpY 3asBUTENs (NpeAcTaBUTens 3asBUTENS);

3.5.7 npu nogadve 3aaBneHus nocpeactsom EMIY w/vnu PITY unm ¢ ncnonb3oBaHWeEM CpPeacTs
odmumansbHoOro canta agMMHUCTPaUMM MHopMauns o xode npefoCcTaBlieHNs MyHULMNAansHOW ycryru
HanpaBnseTcs 3asaBuTeNto (NPeacTaBUTenNto 3aaBuTens) B NMMYHbIN kabuHeT Ha ENMTY wn/vnu PTTY nocne
3aBepLUEHNS BbIMOSTHEHMS ONPeAerneHHOro AeNCcTBIMS, a Takke, B COOTBETCTBMU C HACTPOMKamMu 3asBuTens
(npegcTaBuTens 3adBuTens) B IMYHOM KabnHeTe, yBeJOMIIEHUS HANPaBnsaTCA AONONHMTENBHO Ha agpec
3NEKTPOHHOW MOYThI, B pOpMe CMC-yBEOMIEHUN;

3.5.8 TpeboBaHuA k NpegoCTaBNEHNIO B ANEKTPOHHON hOpME MYHMLMNANbHOW YCIYyrn YTBEPXAEHDI
MoctaHoBneHnem [MpaButensctBa Poccunckon Pepepaumm ot 26.03.2016 N 236 "O TpeboBaHMsSIX K
NPeLoCTaBMNEHUIO B 3MEKTPOHHON hopMe rocygapCTBEHHbIX U MyHULMNANbHbIX yCrnyr".

3.6. Mopsapok ucnpaBneHnsa AoNyLEeHHbIX ONe4YaToK U oWN6oK
B BbiAaHHbIX B pe3ynbTaTe NpeaocTaBleHns MyHULMNansHon
yCcnyru ooKymMeHTax

3.6.1 ocHoBaHMeEM AnNs Havana agMUHUCTPaTMBHONM Mpoueaypbl SBNsieTcs obpalleHue 3aaBUTens
(npeacTtaButens 3asBuTens) B cnyx0Oy "OogHOro okHa" ¢ 3asiBNeHMemM 00 UcnpaBfeHMU AONYLLEHHbIX
one4aToK M OLWMOOK B BblAaHHbIX B pe3ynbTaTe NpefoCcTaBeHnss MyHUUMNanbHOW ycnyrm AOKyMeHTax ¢
NPUNOXeHnem JOKYMEHTOB, MOATBEPXKAAIOLLMX ONeYaTKM U OLLUMGKK.

Mpuem un pernctpaums 3asiBneHms o6 ncnpaBneHnn JOMyLEHHbIX ONeYaTok N OWNOOK B BblAaHHbIX
B pesynbTate NpedocTaBfeHns MyHULMNANbHOW YCIyrm OOKYMeHTaX OCYLLeCTBNAeTcs B nopsgke v B
CPOKW, yCcTaHOBMEHHbIe nognyHkTamu 3.2.2, 3.2.3 HacToswero PernameHTa;

3.6.2 pelueHve 06 wcnpaBreHUM AOMYLIEHHbIX OMeyaTok M OWWGOK B BblAaHHbIX B pesyrbraTe
NpeaocTaBneHnss MyHUUMNANbHOW YCNyrM OOKYMeHTax MpuUHUMaeTcs pykoBoauTeneMm YnpasBneHus B
criyyae, ecrnm B YKasaHHbIX [OKYMeHTax BbisIBfieHbl HECOOTBETCTBUA MpuraraeMbiM K 3asiBMIEHUIO O



NpefoCTaBreHn MyHULMNANbHON YCIyrn JOKyMeHTaMm;

3.6.3 KpVITepVIVI NPUHATUA peLlleHnAa: Hann4ne nnbo OTCYTCTBME One4vaToK n OWKNBOK B BblOAHHbIX B
pe3ynbTaTte npeaocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrun OOKyMeHTax;

3.6.4 pesynbTaTOM agMUHUCTPATUBHOM NpoLIeaypbl SABNSETCHA UCMpaBreHne cneunanucTom otaena
reovHopMaLNOHHbIX CUCTEM YNpaBneHUs AONyLLEHHbIX OLMOOK N onevyaTok B BblAaHHbLIX B pe3ynbTate
NpefoCTaBNeHUs MyHUUMNANbHOW YCnyrM AOKyMeHTax nnbo oTeeT ¢ uHdopmaumen ob oTCcyTCTBMU
onevyaTtok 1 OLMOOK B BblAaHHbLIX B pe3ynbTaTe NpeAoCcTaBNeHns MyHULMNANbHOW yCIyrn JOKyMEHTax.

VicnpaeneHHbI pe3ynbTaTt NpeaocTaBeHnss MyHULMNanbHOWM YCNyri unm oTBeT ¢ MHopMaumein oo
OTCYTCTBMM OMNeYaToK M OWMBOK B BblOaHHbIX B pe3ynbTate npefocTaBneHuss MyHUUMNanbHOW yCryru
OOKYMEHTax BblOAOTCA 3aaBUTENIO (NpeacTaBUTento 3asiBUTENS) B NOPSAKE U B CPOKW, YCTAHOBMEHHbIE
noanyHkTom 3.4.2 HacTosiLero PernameHTa;

3.6.5 cpok agMUHUCTpPATUBHOM Npouenypbl He OOIDKEH NpeBbIlWaTh 5 KaneHaapHbIX AHEW ¢ AaTbl
pervctpaumm 3asBneHms o6 ncnpaBneHun JONYLWEHHbIX ONeYyaTok M ownboK B BbliAaHHbIX B pe3ynbraTe
npeaocTaBfieHns MyHULMNanbHOM yCryrn AOKyMeHTax B cryxoe "ogHoro okHa".

4. q)Oprl KOHTpOJA 3a uCnoJsiIHeHnem agMMHUCTpaTUBHOIO
pernameHTa

4.1. MopAAOK OCyLUeCTBIIeHUS TEKYLLEero KOHTPOsA 3a cobnogeHnem
M UCNOJTHEHNEM AO/MKHOCTHbIMU NMLiaMu YnpaBreHus, cneguanucramm
YnpaBneHus, cneumanuctaMmm cnyxobl "oaHOro okHa" nosoXxeHumn
aAMWHUCTPATUBHOIO perfiaMmeHTa U NHbIX HOPMaTUBHbIX NPAaBOBbIX
aKTOB, yCTaHaB/IMBaKLWMX TPeOOBaHMNA K NpeAoCTaBlEHUIO
MyHULMNanbLHOM ycnyrm

4.1.1 TeKyWUN KOHTPONb 3a MCMOMHEHMeM HacTodawero PernameHTa M MHbIX HOPMATUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNUBAKLWMX TpebOBaHWSA K NPeaoCTaBNEHUI0 MYHMLMNANBHOW  YCIyry,
OCYLLEeCTBNAETCS:

- 3amecTuTenem rnaebl agMuHUCTpauuu [leTponaenoBck-KamyaTckoro ropoackoro okpyra -
pykoBoauTenem YnpasreHus genamu agMuHucTpauum MeTtponaenoBck-KamyaTckoro ropockoro okpyra;

- 3aMecTuTenieMm rnaebl agMuHUCTpaumm [leTponaBnoBck-KamyaTckoro ropoAckoro OKpyra,
obecneynBalOLUM KOOPAMHAUMIO AEeATENbHOCTU YNpaBneHus B COOTBETCTBUM C  PACMOPSDKEHMEM
agMmuHuctpaumm [MeTponaBnoBck-Kamuatckoro ropoackoro okpyra (ganee - 3amMecTuTens rnasbl
agMuHucTpaumm MNeTponaenoBck-KamyaTckoro ropoackoro okpyra);

(B pegn. MNMoctaHoBneHua AgmuHucTpauum MNeTponasnoBck-Kamyartckoro ropoackoro okpyra ot 10.12.2021
N 2663)

- pykoBoguTenem lepa BITEHUA;

4.1.2 TekyLLMi KOHTPONb obecnedmBaeTcs cucTteMaTnyeckum nctpeboBaHnem nuuamm, ykasaHHbIMM
B noanyHkte 4.1.1 Hactosdwero PernameHTa, uHdopmaumm o6 UCNOMHEHUN MOMOXEHUA HAaCTOSILLEro
PernameHTa 1 MHbIX HOPMaTMBHBIX MPABOBbIX aKTOB, YCTaHaBMNMBAMOLLMX TpeboBaHUS K NPeaoCTaBNeHMIO
MYHUUMMANLHON  yCryry, OOMMKHOCTHBIMM - Nuuamu  YrpasneHus, cneuvanuctamu  YnpasneHus,
cneumanucTamm cnyx6bl "oQHOro okHa", OTBETCTBEHHbLIMY 3@ NPeAoCTaBeHNne MyHULMNANbHOW yCnyru;

41.3 TeKyLLI,VIIZ KOHTPOJb AO0JDKEH ObITb MOCTOSIHHbLIM, BCECTOPOHHUM U O0OBEKTUBHbBIM.
4.2. nopﬂ,D,OK n nepuoanvyHOCTb OoCyLlleCcTBIIeHUA NNaHOBbIX
U BHeMNJIaHOBbLIX MPOBEPOK MNOJIHOTbI U Ka4YeCcTBa nNpegocTtaBlieHUA

MyHMUMNANbLHON YCNyru, B TOM Yucne nopsaaok U chopMbl KOHTPONSA
3a NONTHOTOM U Ka4eCTBOM NpeAoCcTaBleHUss MYHULMNanbLHOW ycryru

4.2.1 NOMUMO KOHTpONS, NpefyCMOTPeHHOro nyHkToM 4.1 HacToswero PernameHTa, KOHTPOnb 3a
NOSHOTOW M Ka4eCTBOM NPeOCTaBNEHUS MyHULMNANbHOW YCNyrn ocylecTBnseTcs B hpopmax:

- NpoBeageHunsa nnaHoBbIX NMPOBEPOK;

- BHENIaHOBbIX MPOBEPOK B CBS3M C pacCcMOTpeHnem anob Ha pencteust (6esgencrsume)



pykoBogouTens YnpaeneHus, cneunanuctoB YnNpasreHus, CrneuuanuctoB CryxObl "OgHOro OkHa",
OTBETCTBEHHbIX 3a NpegocTaBrieHne MyHMLUNanbHOW YCIyru;

4.2.2 nnaHoBble N BHEMMAHOBbIE NpoOBEPKN NPOBOOATCA:

- 3amecTuTenem rnaebl agMuHUCTpauumn [leTponaBnoBck-KamyaTckoro ropoackoro okpyra -
pykoBoauTenem YnpaereHus AenaMmu agMuHucTpauun MNetponasnoBck-KamyaTckoro ropofackoro okpyra;

- 3aMecTuTenem rmasbl agMUHUCTpauun NeTponaenoBck-KamyaTckoro ropofackoro okpyra;
(B pea. MNMoctaHoBneHua AgmuHucTpauum MNeTponasnoBck-Kamyartckoro ropoackoro okpyra ot 10.12.2021
N 2663)

4.2.3 nnaHoBas nNpoBepka NpoBOAUTCS He pexe OL4HOro pasa B rof;

4.2.4 nnaHoBas NpoBepKa NPOBOAUTCS B TeYeHUe aBaguaTti paboumx gHeN co AHA NPUHATUS Takoro
peLleHuns;

4.2.5 ocHOBaHWEM [fis NPOBEAEeHWs BHEMMaHOBOW MPOBEPKM SBnseTcs obpalleHue 3assBuTens
(npeacTtaBuTens 3asBuTeNs) B YCTAHOBMEHHOM 3akoHoaaTenbcTBoM Poccunckon ®egepaumnn nopsake ¢
Xanobon Ha HapylLeHVe MONOXeHWU HacTosLero PernameHTa n MHbIX HOPMAaTMBHBIX MPaBOBbIX aKTOB,
ycTaHaBnmBatoLwmx TpeboBaHns K NpefoCTaBNeHN0 MyHULIMNANbLHOW yCnyru;

4.2.6 npoBefdeHNe BHEMMAHOBbLIX MPOBEPOK OCYLLECTBNSAETCA B Cry4Yae MOCTYMMeHust xanob or
3agBuTtenen (NpeacraBuTenen 3asdBUTEnen) Ha pelleHus, gencteus (6esgencTene) pykoBoauTens
YnpaBneHusi, cneunanuctoB YnpasreHus, CneunanuctoB cnyxoObl "0AHOro okHa", OTBETCTBEHHLIX 3a
npegocTaBneHne MyHULMNansHOW yCcnyru;

4.2.7 BHennaHoBas NpoBepKa NpoOBOAMTCS B TeueHme ABaauaTti pabounx gHen co HSA NOCTYNNeHus
XanoObl OT 3asBuUTENs (NpeacTaBuUTENs 3asaBUTENS).

4.3. OTBETCTBEHHOCTb AO/IKHOCTHbIX JIAL U CNeunan1McToB opraHa,
npeaocTaBnAKLWEro MyHULMnanbHyH yCnyry, 3a pelleHus, a Takke
penctBus (6e3gencTeme), NpMHMMaeMble (ocyLlecTBNAeMbIe) MU
B XoA4e NpefocTaBreHns MyHMLMNANbLHOW ycnyru

3a HapyuleHune NoNIOXXeHNn HacTosiwero PernameHta U MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB,
yCTaHaBnBakLWKnX Tpe60BaHMFI K npegocTtaBiieHU0 MyHI/ILJ,I/IﬂEU'IbHOVI ycnyrn, BUHOBHbIE LA HEeCyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOA4AaTENbCTBOM Poccuinckon CDe,qepau,MM.

4.4. TlonoxeHusi, xapakTepuaywlwme TpeboBaHWs K nopsagky WM dopmam  KOHTpomns 3a
npegocTtaBiieHneEM MyHVILI,I/II'IaJ'IbHOI7I ycnyrun, B TOM 4uUClnie CO CTOPOHbI rpaxaaH, ux O6'be,IJ,I/IHeHI/Il7I n
opraHusaumm

4.4.1 KOHTPONb 3a NPefoCTaBfiEHNEM MYHULUMNANbHOM YCRyrn OCYLEeCTBASETCSA B Mnopsgke M
dopmax, npegycMoTpeHHbIX nyHkTamu 4.1.1, 4.2.1 HacTosilwero PernameHTa;

442 3aaButenu (NpeacTtaBuTenu 3asdBUTENEn) BnpaBe KOHTPONMpoBaTb MpefocTaBrieHue
MYHULMNANbLHOW yCryru nytem nonyv4eHus nHpopmaumm no tenedoHy, nocpeacTsoM NoYToBOW CBA3N, MO
3NEKTPOHHON NoYTe, Ha oduuManbHOM cante agMuHUcTpauun, Yepes ENMryY wwunm PITCY;

4.4.3 3asiButenu (NpeacraBUTeny 3adgBmTENEn) MOryT NPUHMMATh y4acTUe B NEKTPOHHbIX ONpocax,
dopymMax U aHKeTUpOBaHWWM MO BOMPOCaM AOCTYMHOCTU U KavyecTBa NpeAoCTaBneHusl MyHULMNanbLHON
ycnyru.

5. NocynebHbIn (BHecyaeOHbIN) NOPAAOK 06kanoBaHWUA peLueHun
M aenctBun (6e3pencTBUs) opraHa, NpefocTaBhsoWero
MyHULMNANbHYIO yCcnyry

5.1. Uncpopmauumsa Ana 3anHTepecoBaHHbIX NnL, 06 ux npaBe
Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHue AencTBUmn
(6e3penicTBMA) M (MNK) peLleHUI, NPUHATLIX (OCYLLECTBNEHHbIX)
B Xo4e NpeaocTaBrieHUsi MyHULMNanbHOW yCcrnyru

3asButens (NpeacTaBuTENb 3adBUTENS) MOXET 0O6paTUTLCA C anobor B TOM YKUCre B CriefyoLLmx



cnyyasx:
5.1.1 HapyLleHna cpoka permctTpaunmn 3asaBneHus;
5.1.2 HapyLleHnsa cpoka NpeaoCTaBneHNss MyHULMNanbHOW yCnyru;

5.1.3 TpeboBaHua y 3aaBuTens (NpeacraBuTens 3asBuTens) AOKYMEHTOB Unu nHgopmauum nmbo
OCYLLECTBMEHVS [EeWCTBUIN, NpedoCTaBfeHVe WNM OCYyLEeCTBNEeHNe KOTOPbIX He MpegycMOTPEeHO
HOpMaTMBHBIMKM NpPaBOBbIMM akTamu Poccuiickor Pegepaunn, HOPMATMBHBIMK NPaBOBbIMU aKTaMM
KamuaTckoro kpasi, MyHWUMnanbHbIMW MNpaBoBbIMW akTamu [leTponaBnoBck-KamuaTckoro ropoackoro
oKpyra Ans npegocTaBneHns MyHULMNanbHOW yCnyru;

5.1.4 oTkasa B npuveme y 3aaBuTens (NpeacTaBuTens 3asBUTEnNs) AOKYMEHTOB, NpeaocTaBeHne
KOTOPbIX NPeayCMOTPEHO HOPMAaTMBHLIMU MPaBoOBbIMK akTamun Poccunckon ®egepauun, HopMaTUBHBIMU
npaBoBbIMW akTamy KamuaTckoro kpas, MyHuUMNanbHbIMM MNPaBoOBbIMM akTamu [leTponaBroBCK-
KamuaTckoro ropogckoro okpyra aons npefocTtaBneHnss MyHULMUNanbHON yCryru;

5.1.5 3aTpebGoBaHusa nnatbl C 3asBUTEns (NpeacTaBuTens 3asBuTens) npu nNpefocTaBreHuv
MYHUUMMNANbLHON YCRyrM, He npeaycMOTPEHHOW HOPMaTMBHLIMW MpaBOBbIMKM akTamu Poccuickon
degepaummn, HOPMATMBHLIMU MPaBOBbIMW akTamu KamyaTckoro kpasi, MyHuWUMNanbHbIMW MPaBOBbIMM
aktamu NeTponaBnoBck- Kam4aTckoro ropoackoro okpyra;

5.1.6 oTkasa B ucnpaBneHMU OOMNYyLLEHHbIX UMW OMne4YyaToK M OWMOOK B BblAaHHLIX B pe3yrbTaTe
npeaocTaBfieHnsl MyHMUMNANbHOM YCNyrn AOKYMEHTax nnbo HapylleHWe YCTaHOBIEHHOrO cpoka Takumx
ncnpasneHui;

5.1.7 oTkasa B npegoCTaBfneHWM MYHWULMNANbHOW YCMyrM, €ecrnv OCHOBaHus OTkasa He
npeaycMoTpeHbl defepanbHbIMY 3aKkoHaMU U MPUHSATBIMU B COOTBETCTBUM C HUMWU MHBIMU HOPMaTUBHBIMU
npaBoBbIMK akTamu Poccuiickonn ®efepauun, HOpMaTUBHBIMW NpaBOBbIMKU akTamMu KamyaTtckoro kpasi,
MyHMLMNanNbHbIMK NpaBoBbIMU akTaMu [NeTponaBnoBck-KaMmyaTckoro ropockoro okpyra;

5.1.8 HapylleHus cpoka unu nopsiika BblJa4u AOKYMEHTOB MO pe3ynbTatam npenocTaBlieHus
MYHULMMNANbHON yCryru;

5.1.9 npuoCTaHOBNEHUsT NPEAOCTaBMNEHUsT  MyHUMUMNANbHOW  YCMyru, ecnM  OCHOBaHMUS
NPUOCTAHOBIEHWS HE NPEAYCMOTPEHbI heaeparnbHbIMU 3aKOHaMU U MPUHATEIMU B COOTBETCTBUN C HUMM
WHBIMU HOPMaTWUBHBLIMU NpaBoBLIMK akTamu Poccuiickon ®epepalm, HopMaTUBHBIMU NPaBOBLIMU aKTaMu
KamuaTtckoro kpasi, MyHuUMnanbHbIMW NpaBoBbIMW akTamu [leTponaBnoBck-KamyaTckoro ropofckoro
OKpYyra;

5.1.10 TpeboBaHua y 3agBuTens (MpegcTaBuTeNns 3asiBUTENsl) NpuM  NpefocTaBlieHMU
MYHULIMMANbHOW YCryrn AOKYMEHTOB U UHopmaumm, oTcytcTene u (Mnu) HegOCTOBEPHOCTb KOTOPLIX
He yKasbiBanuMCb MNpU MNepBOHAYarbHOM OTka3e B MpUeMe [OOKYMEHTOB, HeobxoaumbIx Ans
npeaocTaBrneHns MyHULMNanbHOW YCryrn 3a UCKIMKOYEHNEM CITy4aeB:

- UM3MeHeHusi TpeboBaHWA HOPMAaTUBHBLIX MNPaBOBbLIX aKTOB, KacaloLMXCs NpPeaocTaBleHUs
MYHULMNAnbHOW YCryru, nocre nepeoHavanbHoM nogayn 3asiBrieHns 0 npeocTaBneHnm MyHMumMnansHom
ycnyru;

- HanmuMuusa ownbok B 3asBEHMUM, yBegomMneHnn wn OOKyMeHTax, MNoAdaHHbIX 3adaBuUTenemM
(ﬂpeﬂ,CTaBMTeﬂeM 3aF|BI/|TeJ'Iﬂ) nocne nepBoHa4varnibHOro OoTkasa B npnemMe JOKyMeHTOB, HeobxoaMMbIX Ans
npegoctaBlieHnsa MyHI/ILIMﬂaJ'IbHOVI ycnyra, nméo B npegoctaBlieHnn MyHI/ILI,I/H'IaﬂbHOVI ycnyrm un He
BKITIOYEHHbIX B ﬂpeﬂCTaBJ’leHHblVl paHee KOMMNNEKT JOKYMEHTOB;

- UCTEYEHUSI CpOKa OEVCTBUA LOKYMEHTOB UMW U3MEHeHVEe MHAOPMaLMM nocne nepBoHavanbHoOro
oTKkasa B MpUeMe OOKYMEHTOB, HeOOXoAWMbIX ONsi NPefoCTaBNeHuss MyHuUMnanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULUNANbHOW YCNyru;

- BbIIBNEHUA [OKYMeHTanbHO MOATBEPKOAEHHOro akta (MpPU3HaKoB) OLWMBOYHOrO UMK
NpoTUBOMNPaBHOro OencTeua (6e3geiicTBUSl)  OOMMKHOCTHOrO Nuua opraHa, npenocTaBnsioLwero
MYHULMNAnNbHYIO YCNyry, UM MyHUUMNAnbHOIo Cryallero, cneuvanucta cnyx6bl "ogHOro okHa" npu
nepBOHaYanbHOM OTKase B Mpueme OOKYMEHTOB, HEOOXOAMMBIX AS1si NPedoCTaBNeHUs MyHULMNarbHOM
ycnyrn, nmbo B NpenocTaBfieHNM MyHULMMNAnbHOM YCMyrM, O YeM B NMUCbMEHHOM BuAe 3a MOAMUCHHI0
PYKOBOAMTENSI OpraHa, MpefoCTaBfsloWero MyHUMUMNanbHy YCnyry, YyBeOOMIsieTcsl 3asiBUTENb
(npeacTaBuTenb 3as8BUTENS), @ TakKe NPUHOCATCS U3BMHEHWS 3a JOCTaBeHHble HeyaobceTaa.



5.2. OpraHbl MeCTHOro camoynpasfieHUsi, OpraHm3aLum
M YNONTHOMOYEHHbIe Ha PacCMOTpPEHME XKanobbl nMuua, KOTOPbIM MOXET
ObITb HanpaBneHa xanoba 3aaBuTens (NnpeacTaBuTens 3asBUTENA)
B Aocyae6HOM (BHecyae6HOM) nopsigke

Kanobbl Ha peweHua un gencteusa (6esgenicteue) YnpaBneHus, pykoBogutens YnpaBneHus,
crneunanucToB YnpasneHus nogaltTcs Ha UMSA 3aMecTuTens rnasbl agMUHUCTpauuu lMeTponaBnoBcek-
KamuaTtckoro ropockoro okpyra Yepes cnyxoy "ogHoro okHa".

(B pea. MNMoctaHoBneHua AgmuHucTtpauum NeTtponasnoBck-KamyaTtckoro ropoackoro okpyra ot 10.12.2021
N 2663)

Kanobbl Ha pelleHus n gencreusa (6esgenctene) cnyxbol "ogHOro okHa", cneumanucToB Crnyxobl
"O4HOro OKHa" NoJdalTCs Ha MMSA 3amecTuTens rmaebl agMmuvHucTpaumm NeTponasnoBcka Kamuatckoro
ropofCKOro oKpyra - pykoBoauTens YnpaeneHus genamv agMmvHuctpaumm NeTponasnosck-KamyaTckoro
ropofcKoro okpyra Yepes cnyxoy "ogHoro okHa".

5.3. Mpouenypa nogayn n paccMoTpeHUs kanob Ha pelueHUs
M aencteuA (6es3gencTBue) opraHa, npeaocTaBnAoLWEro
MYHULMNanbHYo YCRyry, a Takke UX 4OMKHOCTHbIX NuL,

5.3.1 xanoba Ha peleHuss n gencrteusa (besgencrTeme) YnpaBneHusl, pykoBOAUTENSA YnpasreHus,
crneunanvucToB YnpasreHusi, CneunanmcToB cnyxobbl "ogHOro okHa" MOXeT ObiTb nogaHa 3asiBUTENEM
(npegcTaBuTenem 3asiBUTENs!) MOCPEACTBOM:

- MOYTOBOrO OTMNPaBNEHNUS;
- cnyx6bl "ogHOro okHa";
- oML ManbHOro caTa agMMHUCTpaLny;

- noptana ®epgepanbHOM rocygapCTBEHHOW  UWHOpMauMoHHOW cuctembl  “[ocynebHoe
obxanoBaHne" (do.gosuslugi.ru);

- JINYHOro npmnema 3adaBUTeENA (I'IpeD,CTaBMTeJ'Iﬂ 3aFIBI/ITeJ'I9|).

Mpu nogaye xanobbl B 3NEKTPOHHOW (hOpMe OOKYMEHTbI, ykasaHHble B ab3aue 6 noanyHkra 5.3.3
HacTosero PernameHTa, MmoryT 6biTb NpeacTaBneHbl B OpMe 3MNEKTPOHHbBIX AOKYMEHTOB, MOAMNUCAHHbIX
3NEKTPOHHOW NoANUCHI0, BUA KOTOPOW NpeayCcMOTpeH 3akoHoAdaTenbcTBOM Poccuickon ®enepauun, npu
3TOM [JOKYMEHT, YOOCTOBEPSIOLLMIA NNYHOCTL 3asaBUTENS (NpeacTaBuTens 3asBuTens), He TpebyeTcs.

Bo3moxHOCTb nogaun xanobbl 1 AOKYMEHTOB, YKa3aHHbIX B ab3aue 6 nognyHkTa 5.3.3 HacToswero
Pernamenta, yepes EMMY w/unu PIMIY moxeT 6bITb peanv3oBaHa nocne nNpoxoxaeHus naeHtundukaumm
n ayTeHTudumkaumm 3aasBuTens (NpeactaBuTensd 3asBuTENsd) B COOTBETCTBMM C HOPMaTMBHbLIMU
npaeBoBbIMK akTamun Poccuinckon degepaumy;

5.3.2 peructpauus xanob, HanpaBfeHHbIX OAHMM M3 CnocoboB, ykadaHHbIX B noanyHkTe 5.3.1
HacTosilero PernameHTa, ocylecTtsnsetcsa cnyxboi "ogHoro okHa";

5.3.3 xanoba gomkHa cogepxaTtb:

- HaMMeHOBaHWe YnpaBneHusi, hbaMmununio, UMsi, OTYECTBO PYKOBOOUTENS YnpasreHus (nvua ero
3amelyaroulero), nmbo cneumanucta  cnyxObbl  "ogHoro  okHa", cneuvanucTa  YnpaeneHus,
NPeLoCTaBNALLIEr0 MyHULMNATBHYIO YCNYry, pelleHns n aenctens (besnenctene) KOTopbix obxanyTes;
(B pea. MNMoctaHoBneHua AgmuHucTpauum NeTtponasnosck-KamyaTtckoro ropoackoro okpyra ot 10.12.2021
N 2663)

- thamunuio, nms, oT4ECTBO (MOcneaHee Npu Hanwuumm) 3asBuTens (MpeacTaBUTENs 3asiBUTENS),
CBeEeHMS O MECTE ero XUTENbCTBA (418 PU3NYECKOro NULA) UNN HAXoXAeHMS (4NA PUANYECKOro N1ua),
a TaKkke HoMep (HoMepa) KOHTaKTHoro TenedoHa, agpec (agpeca) anekTpOHHOW NoYThl (MPU HanMuumn) n
NoYTOBbIM agpec, No KOTOPbIM AOMKeH OblTb HanpasneH OTBET 3asBUTENo (NpeacTaBuTento 3asasBnTens);

- cBefeHus 06 obxanyembix peleHnsax n gencteusax (6esgencTenn) YnpaBneHus, pykoBoguTens
YnpaBneHusi, Tnbo cneumManncToB YnpasreHus, Cnyx0obl "ogHOro okHa", cneumanucTta crnyxbbl "ogHoro
oKHa";



- I0BOAbI, HA OCHOBAHWM KOTOPbIX 3adBUTENb (MpeacTaBUTenNb 3asBUTENS) HE COrNaceH C peLleHnem
n pgenctenem (OesgenictBMeM) YNpaBreHus, pykoBoguTens Ynpaenewue, crneumanucrta YnpasneHus,
cnyx0bl "ogHOro okHa", cneumanucTa cnyxobl "ogHOro okHa".

3asButenem (nNpeacraButenem 3asBUTENs) MOryT ObITb NpeacTaBneHbl AOKYMEHTLI (MpU Hanu4mm),
NoATBepPXXAatoLme OOBOAbI 3anBUTeNs (NpeactaBuTens 3asBuTens), Mo nx konuu;

5.3.4 xanoba noonexuT pacCMOTPEHWM0 B TeyeHue natHaguatu paboumx OHen co OHA ee
peructpaumm B cnyxbe "ogHoro okHa", a B cny4ae obxanoBaHus OTkasa B Mpueme AOKYMEHTOB Yy
3agButens (nMpegcraBuTens 3assuTensi) NMbo B McnpaBneHny OOMNYLWEHHbIX OnevyaTok M oWwnboK nnm B
cnyyae obanoBaHUs HapyLIEeHUs1 YCTaHOBIIEHHOIO CPOKa TakuX UCMPaBIieHNI - B TeYEHME NSTK pabounx
OHEN COo OHs ee perncrTpauuu;

5.3.5 xanoba nognexut obsi3aTenbHOW perncTpaunm B €ONHOWM CUCTEME 3NEKTPOHHOro
OOKYMeHTOOOopOoTa agMUHUCTpaLum He no3aHee 1 paboyero gHsA, cnegylowero 3a AHEM ee NOCTYNNEeHUs;

5.3.6 no pesynbTatam paccMOTpPeHMs Xanobbl NPUHMMAETCst O4HO U3 CNEAYHOLNX PELLIEHMWIA:

- Xanoba yOOBJIETBOPAETCA, B TOM HUCIE B cpopme OTMEHbI NPUHATOrO pelweHnd, ncnpasneHuna
AonyuleHHbIX one4vyaTok n OWKMOOK B BblOAHHbIX B pe3ynbTaTte npenocrtaBleHna MyHI/ILl,I/II'IaJ'IbHOVI ycnyrum
OOKyMeHTaXx, Bo3BpaTa 3adaBUTEO (I'Ipe,EI,CTaBI/ITeJ'HO 3aF|BI/ITeJ'IF|) OEHEeXHbIX cpeacTs, B3MMaHNE KOTOPbIX
HE npeaycMoTpeHO HOpMaTMBHbIMW MpaBOBbIMKX aKTamMu Poccuiickon CDe,qepau,MM, HOpMaTUBHbIMU
npaBoOBbIMU aKTaMiu Cy6'beKTOB Poccuiickon CDe,qepau,MM, MyHMUMNanbHbIMWN NPaBOBbIMU akTaMu;

- B yOoOBJ1ETBOPEHUN anobbl oTKa3blBaeTCs;

5.3.7 He nosgHee AHS, crieaylowero 3a AHEM MPUHSTUS PELUEHNs!, yka3aHHOro B noanyHkTe 5.3.6
HacTosiLlero PernameHTa, 3asBUTeNto (NPEACTABUTENIO 3asSBUTENS) B MMCbMEHHOW (hopMe 1 MO XKEMaHUIo
3asBUTENS (NpeacTaBUTENS 3asiBUTENS) B 3NIEKTPOHHON (hopMe HanpaBnsieTcs MOTUBUPOBAHHbIA OTBET O
pesyrnbTaTax paccCMOTPEHMS XKarnobbl.

B otBeTe O pes3ynbTate pacCMOTpPEeHNA Xanobbl YKa3bIBakOTCA:

- HaUMeHOBaHWe opraHa MEeCTHOro CamoynpaBliEHUs, OOIMKHOCTb, daMuUnus, UMsl, OTYECTBO (Mpu
Hanuynm) SOMKHOCTHOrO N1Ua, MPUHSBLLETO peLleHne no xanobe;

- HOMep, AaTa, MECTO NPUHSATUS PELLIEHWS, BKIOYas CBEAEHMS O JOIHKHOCTHOM NnuLe (cneuuanucte),
pelleHve unun genctens (besgencTame) KOTOPoro obxkanyeTcs;

- hamunusi, WMsl, OTYECTBO (MPU HanMUyMM) WM HaMMEHOBaHWE PUAMYECKOrO nuua
(YynonHoMo4eHHOro npeacTaBuTens);

- OCHOBaHMWS1 ANS NPUHATUSI PeLLEHUsI MO Xanobe;
- MpUHATOE Mo xanobe pelueHwne;

- B cryyae, ecnu xanoba npusHaHa 060CHOBaHHOW, - CPOKU YCTPaAHEHUS BbISIBNIEHHbLIX HAPYLLIEHWI,
B TOM YMCIe CPOK NPeAoCTaBNeHns pesynbTata MyHULMNANbLHOW YCnyru;

- cBefleHus o nopsiake obxanoBaHusi MPUHATOrO MO anobe peLueHus;

5.3.8 B cnyvyae ycCTaHOBMEHWsI B Xo4e UMM MO pe3ynbTaTtaMm pacCMOTPEHUs anobbl NpU3HaKoB
cocTaBa agMWHUCTPATMBHOIO NPaBOHapPYLUEHUST WNW MNPECTYNMEHUs!, OOMKHOCTHOE NnuLo, PaboTHUK
agMUHUCTpaUUK, HaaenNeHHbIe NONTHOMOUYUSIMU MO PACCMOTPEHMIO Xanob, He3aMe4NMUTENbHO HAaNPaBnsT
uMetoLLMecs MaTepuansl B opraHbl NpoKypaTypbl.

3asButenb (NMpeacraBuTenb 3asBUTENSA) BNpaBe OCMOPUTL peLUeHue, NMPUHSATOe MO pesyrnbraram
paccMoTpeHust xanobbl, B cygebHOM nopsigke B COOTBETCTBMM C 3aKOHOOATENbCTBOM Poccuickon
denepaumu;

5.3.9 cnyyae npusHaHus xanobbl noanexawen yOoOBMETBOPEHVUIO B OTBETE 3asBUTENIO
(NnpepctaBuTento 3asBUTENs), YKa3aHHOM B nognyHkte 5.3.7 HacToswero PernameHTa, paetcs
UHdOpMaUns O OEUCTBUSIX, OCYLLECTBNAEMbIX OpPraHOM, MpPefoCTaBMSOWMM MYHUUMNANBHYIO YCIyry,
cnyx6or "ogHOro OkHa", B LEensX He3aMeanuTENbHOrO YCTPaHEHUs BbISIBIEHHbLIX HapyLUEHUA Mpu
OoKaszaHuM MYHUUMNANsHOW YCrnyru, a Takke NPUHOCATCA U3BMHEHUSA 3a OOoCTaBneHHble HeynobcTBa u



yKkasblBaeTcsl MHopMauusi 0 OanbHEeMWnX OeUCTBUSIX, KOTOpble HeoBXoAMMO COBEPLUNTL 3asBUTENIO
(npeacTaBuTenNto 3asIBUTENSA) B LIENSX NOMYYeHUs MyHULMNANbHOW YCIyru;

5.3.10 B cnyyae npu3HaHus xanobbl He noanexalwien yaOBNETBOPEHUIO B OTBETE 3asBUTENIO
(NnpeoctaBuTenio 3adABuTENs), YyKasaHHOM B noanyHkte 5.3.7 HacTtosiwero PernameHTta, paroTcs
apryMeHTMpoBaHHbIE Pa3bsCHEHUSA O MPUYMHAX NPUHATOrO pelleHusl, a Takke MHpopMaLma o nopsake
0bXXanoBaHUA NPUHATOrO peLUEHNS.

5.4. Cnoco6bl nHthopMupoBaHUA 3aaBUTenen (NnpeacraBuTenemn
3asBUTENEeNn) o nopsigKe nogavym U pacCMOTPEHUA XKanobbl, B TOM
yucne ¢ ucnonb3oBaHuem EMry n POy

WHdopMrpoBaHue 3asiButenen (NpeactaBuTenen 3asasutenei) o nopaake nogadm u paccMoTpeHus
Xanobbl ocyLLecTBNAsieTCA NocpeacTBOM pasmelleHus nHdopmaumm Ha EMCY wn PMTY, oduynansHoM
canTe agMMHMCTpauuMWM, a TakKe Ha WH(OPMAUUOHHBIX CTeHAax B MecTax npefocTaBreHus
MYHULIMNANbHOW YCRyri.

5.5. NepeyeHb HOpMATUBHbLIX NPABOBbLIX aKTOB, PErysMpyLMNX
nopsaok gocyae6Horo (BHecyaebHOro) o6:xanoBaHusi peLieHnn
1 aencteun (6es3pencTBUs) opraHa, NnpefocTaBrsiiowWwero
MYHULMNANbHYK YCNYry, a Takke ero AofMKHOCTHbIX NULy

5.5.1 nepeyeHb HOPMAaTUBHbIX MPaABOBbLIX AaKTOB, pPEerynupyloLmMx Mopsaok aocyaebHoro
(BHecypebHoro) obxanoBaHusi pelleHun n pencTBuin (0e3nencTBusi) opraHa, NpefoCTaBMsHLErO
MYHULMUMNANbHYO YCNYry, a Takke ero A0MKHOCTHbIX NnL;

- depepanbHblil  3akoH OT 27.07.2010 N 210-03 "O6 opraHusauuMv nNpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX ycrnyr";

- MNoctaHoBneHwue MNMpasutenscTBa Poccunckon ®egepaumm ot 20.11.2012 N 1198 "O cbenepanbHom
rocygapcTBeHHON MHOpMaLMOHHONM cucteMe, obecnedrBatoLen npouecc gocyaebHoro (BHecynebHoro)
obxanoBaHns peleHun un genctBun  (6e3JencTBMA), COBEPLUEHHBIX MpUM  NpeaocTaBlieHUM
rocyAapCTBEHHbIX U MyHMLUMNAMNbHbIX yCryr";

5.5.2 nHdopmaums, ykasaHHas B JaHHOM pasgene, noanexut obAsaTenbHOMy pasMeLLeHuo Ha
ENrY v PITY.

6. Oco6eHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp
(aencTBuin) B MHOroPyHKLIMOHaNbHbIX LIeHTpax npeaocTaBneHuns
rocyf4apcTBeHHbIX U MyHULMNaNbHbIX YCIyr

6.1. UcuepnbiBalowmii nepevyeHb agMUHUCTPATUBHbIX Npoueayp
(AencTBUI), BbINONHAEMbIX MHOFO)YHKLMOHANbHbLIMU LIEHTpaMu
npefocTaBrieHUs rOCyAapCTBEHHbIX U MyHUMLMNANbHbIX yCIyr

6.1.1 3aaBuTenb (npegcrtaBuTenb 3asBUTENs) BnpaBe obOpaTuUTbCA C 3asiBNeHvem B nobon
MHOIO(YHKLUMOHAaMNbHbIV LIEeHTP NpeoCcTaBNeHNst rocyaapCTBEHHbIX U MyHULMNANbHLIX YCNYr B Nnpegenax
TeppuTopun KamuaTckoro kpasi no BblOOpy 3asBMTENS (NPeACTaBUTENS 3asBUTENST) B CriyYae, ecriv Mexay
agmuHucTpaunen n MOL KamyaTckoro kpas 3akn4eHO corfalleHMe O B3aMOAEWCTBUM B MOPSIAKE,
ycTaHoBrneHHoMm [loctaHoBneHuneMm [pasutensctBa Poccunckon ®epepauyun ot 27.09.2011 N 797 "O
B3aMMOENCTBUM MeXOY MHOroYHKUNOHANbHLIMU LIEHTpaMu npeaocTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr un  egepanbHbIMKU - opraHaMmn  UCMNOMHUTENbHOW  BMRacTu, opraHamu
rocyaapCTBEHHbIX BHEOKOMKETHbIX (DOHOOB, OpraHamMn rocygapCcTBEHHOM BnacTn cybbekToB Poccuiickon
depepaumm, opraHamMmm MECTHOIO camMoyrnpaeneHusl", u nogava 3asiBrieHus nNpeaycMoTpeHa nepevyHem
MYHULUMMANbHBIX  YCIyr, NpegocTaBnsAeMblX B MHOTOYHKUMOHANbHOM LEHTpe npenocTaBleHust
roCyAapCTBEHHbIX U MyHMLMNAIbHBIX YCIYr, COAepXalLUMMCS B COrmnalleHun 0 B3aMMOAENCTBIY;

6.1.2 npegocTtaBneHne myHuumnaneHon ycnyrm MOLL KamyaTtckoro kpad mMoxeT BkntoyaTb B cebs
cnegyowune agMUHUCTPaTMBHBLIE NpoLeaypbl:

- MH(OpMMpOBaHUE 3aaBuTenen (npeacraBuTenen 3adBuTenen) o nopsiake npeaocTaBreHus
MYHULUMMANBGHON YCNyrM B  MHOTO(YHKUMOHANbLHOM LEHTpe NpedoCTaBneHns FOCYyAapCTBEHHbIX U
MYHULMMAMNbHBLIX YCYT, O X0A4e NpeAoCTaBNeHns MyHULUNanbHOM YCIyru, MO MHbIM BONPOCaMm, CBS3aHHbIM
C NpefocTaBneHeM MyHULMNAanbHOW YCNyrn, a Takke KOHCYNbTUPOBaHWe 3asiBUTenen (npeacraButenen



3asBUTENEn) O nopsiake NpenoCTaBlieHVsT MyHUUMMNANbHOM YCRyrM B MHOFOMYHKLMOHANbHOM LEHTpe
NpefoCTaBeHUs TOCYyAaPCTBEHHBIX M MyHULMNANbHBLIX YCIYT;

- MNpveMm 3asBrieHuss U [OKYMEHTOB Yy 3asiBuTenen (NpeactaBuTenein 3asButenen) aons
npeaocTaBneHns MyHULMNAanLHON yCryru;

- (bOpMI/IpOBaHVIe N  HanpasneHune MHOFOd)yHKLI,VIOHaJ'IbeIM LEHTPOM nNpeaocTtaBneHndA
rocyaapCTBEHHbIX 1 MyHUUUMNAlbHbIX YCITyr MEXXBEeAOMCTBEHHOTO 3arnpoca B OpraHbl, npegocraBiidowime
MyHUUUnNanbHbl€ YCI1yrn, B NUHblE€ OpraHbl FocyﬂapCTBeHHOVI B1acTn, opraHbl MECTHOIo CamMoyrnpaBJieHUnA n
OopraHmsauum, yqacrteywuie B npegocrtaBsiieH MyHUUUNarnbHbIX YCIYT;

- Bblgava 3asBUTENIO (NPEACTaABUTENIO 3asiBUTENS) pesynbTaTta NpeaocTaBneHms MyHULMNanbLHom
ycnyru, B TOM 4YuCNe Bblgada [OKYMEHTOB Ha OymaKHOM HocuTene, noATBepXAalolmnx COoAepXkaHue
SMNEKTPOHHbIX  [JOKYMEHTOB, HarpaBfeHHbIX B MHOIMOMYHKUMOHAmNbHbIA  LEHTP MpenocTaBneHus
rocygapCTBEHHbIX Y MYHULUMMAMNbHBLIX YCNyr No pesynbTataMm NpeaocTaBfieHnsl MyHUUUNANbHOW yCnyru
opraHamu, npeaoCcTaBnAWUMY MyHUMUMNANbHbIE YCRYrK, a Takke Bblgaya [OKYMEHTOB, BKMOYas
cocTaBfieHne Ha ByMaxHOM HocuTene M 3aBepeHue BbIMUCOK U3 MHEOPMALMOHHBLIX CUCTEM OpraHoB,
npeaocTaBnsoWNX MyHULMNansHbIE YCryru;

- VHble OeNcTBMs, HeobxoauMmble ANA NPefoCTaBfEHWs MyHUUMMNanbHOW ycnyru, B TOM 4ucre
CBSiI3aHHble C NPOBEPKON AENCTBUTENBHOCTU YCWUMEHHOW KBanNnMUUUPOBAHHOW 3MNEKTPOHHOW MOANUCU
3agButens (mpegctaBuTens 3asBUTEnNs), MWCMONb30BaHHOW npu obpalweHun 3a nornyyYyeHuem
MYHULMNANsLHON YCAyru.

6.2. UndpopmupoBaHue 3asiBuTeNnen (npeactaBuTernien 3asBuTenen)
0 nopsifke npefocTaBrneHns MyHULMNanbHON ycnyru
B MHOropyHKLMOHANbLHOM LieHTpe NnpeAocTaBneHusi rocyAapCTBEeHHbIX
M MyHMUMNaNbHbIX YCIYr, O XoAe NpeaocTaBfieHUs MyHULMNanbHON
ycnyru, no UHbIM BONpocam, CBA3aHHbIM C NpefocTaBlieHueM
MYHULMNANbHOW YCIyru, a TakXke KOHCYNbTUpPOBaHUe 3asBUTenen
(npeacTaBuTenen 3asBuTeNen) o nopsAake NnpegocTaBleHUs
MYHULMNANbHOMN YCNYru B MHOro(pyHKLMOHANBbHOM LIEHTpe
npeaocTaBneHnA rocyAapCcTBEHHbIX U MyHULIMNANbHbIX yCRyr

6.2.1 uHdopmupoBaHve 3asBuTend (nMpeacraBuTens 3asBUTENs) O MOpsSAke MpefocTaBneHus
MyHuumnanbHon ycnyrn B MOLL KamuaTtckoro kpasi, o xoge npefocTaBneHus MyHUUUNansHon ycnyru, no
WHbIM BONPOCaM, CBA3aHHbIM C NPeAoCTaBfieHMeM MYHULMNANbHOW YCMyrk, a Takke KOHCYNbTUpoBaHue
3asBuUTenen (NpegcraBuTenen 3assuTenein) o nopsake npefocTaBneHms MyHuumnaneHon yenyru 8 MoL|
Kamuatckoro kpas ocyLiecTBnseTcs:

- B X0l NIYHOTO NpuemMa 3asaBUTENs (NpeacTaBuUTens 3asiBUTENS);
- no TenedoHy;
- MO 9NEKTPOHHOM MNOYTE;

6.2.2 3aaBuTENbL (NPpeacTaBUTENb 3asBUTENS) UMEET MPaBo NOJTyYUTb NOAPOOHY KOHCYIbTaLMo No
crnegyoLwum BONpocam npefocTaBneHns MyHULUNANbHON yCryru:

- NepeYveHb JOKYMEHTOB, HeOBXoAUMbIX U 06s3aTenbHbIX AN NPeACTaBMNeHUst B LEnsX NonyyYeHus
MYHULMNANbHOW YCMyru, nepeyeHb AOKYMEHTOB, 3anpallvBaeMblX B MOPSAKE MEXBEOOMCTBEHHOIO
MHOPMALIMOHHOTO B3aMMOAENCTBUS, CNOCOO 3aBEPeHUsi JAOKYMEHTOB, HEOOXOAMMBIX AN MonyyYeHus
MYHULMNANbHOW yCnyru;

- OCHOBaHuA AOna OTKa3a B nNpuemMe [OOKYMEHTOB, HeobXxoauMbIX Ans npegocrtaeiieHne
MyHI/IU,I/IFIaﬂbHOIZ ycnyru, OCHOBaHUA A4 OTKa3a B npeaoCcTaBlieHnn MyHVILI,MI'IaJ'IbHOI7I ycnyrm n OCHOBaHuA
Ona NpuocTtaHoBIIeHUA npeaocTtaBneHna MyHIALJ,I/IHaﬂbHOVI ycnyru;

- NOPSAOK NOMyYeHnsa pesynbTata NpefoCcTaBneHnss MyHULMNANbHOW YCNyru;
- NOPSIAOK NpMema u Bblgavm AOKYMEHTOB cneyunanuctamm MOL] KamyaTtckoro kpas;
- nopsgok obxanosaHua aencTeumn (6e3nencTaus), a Takke pelleHnn YnpaBneHus, JOMKHOCTHbIX

niy YnpaeneHusl, cneunanuctoB YNpaereHus, cneunanuctoB cnyxkbbl "ogHoro okHa", gencreumn
(6e3penctBusn), a Takke peweHun ML Kamuartckoro kpasi, cotpyaHmkoB MOL| KamuyaTtckoro kpas no



BOMpOCaM MpeaoCTaBeHNst MyHULMMAnbHOW YCIyru.

6.3. Mpuem 3asaBNeHNA N AOKYMEHTOB Yy 3asiBUTenen
(npeactaBuTenen 3aasuTenen) AnA npeaocTaBNeHUs MyHULUMNanbHoMn
ycnyru

6.3.1 ocHoBaHMeM fAfs Havana agMWHUCTPATMBHOW Mpoueaypbl SBNAETCS NMYHOe obpalleHue
3asBuTens (NpeacTaBuTenst 3asiBUTENsl) C 3asBfieHWEM U [AOKYMEHTaMu, HeobxoaumbiMK  ANg
npefocTaBneHns MyHuumnansHon ycnyrn, B MOL Kamuatckoro kpad. C ydetom TpeboBaHui
npegocTaBneHnss  MyHUUMMANbHOW  yCryr  MHOMOOYHKUMOHAmNbHbIM  LIEHTPOM  NpefocTaBneHust
rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCIyr, NpeayCcMOTpeHHbIX [NMpaBunaMmu opraHu3auumn gesaTensHOCTH
MHOTMO(YHKUMOHAMNbHbIX LIEHTPOB MNPefoCTaBfeHUa rocyAapCTBEHHbIX W MyHUUMNAmNbHbIX  YCAyr,
yTBepxaeHHbiMn [MocTaHoBneHnem [paButensctBa Poccuinckon depepaumm ot 22.12.2012 N 1376,
3agdBrieHne, a Takke CBedeHUs, AOKYMEHTbl M WHdopmauus, HeobxoauMMmble AN MpefocTaBreHus
MYHULMMANbHOW YCNyri, MoryT ObiTb nonyyeHbl cnyxbon "ogHoro okHa" u3 MOL, KamuaTtckoro kpas B
3MNEeKTPOHHOW hopMe MO 3alUMLLEHHBIM KaHanam CBSA3W, 3aBEPEHHbIE YCUIIEHHON KBanvdULMPOBaHHOM
3MNEKTPOHHOW NOAMMUCHIO.

Mpy 3TOM OpurMHanbl 3asBEHUS U JOKYMEHTOB Ha GYMaXKHbIX HOCUTENSX B Cry0y "ogHoro okHa"
He NpeacTaBnAlTCS;

6.3.2 pe3ynbTaTOM WUCMOMHEHUS aAMWHUCTPATMBHOW Mpouenypbl ABMASETCS Bblgava 3asBUTENIO
(npeacTtaBuTento 3asBUTENS) Pacrnyckn O NpuemMe 3asiBreHus.

MakcumanbHbIV CPOK Ha BbIMONHEHWE aAMWHUCTPATUBHOW Npoueaypbl He AOMKeH npesblwaTtb 15
MUWHYT Ha OOHO 3asBreHNe 3aaBuTens (npeacrasutens 3asasutens).

6.4. DopmupoBaHMe n HanpaBrieHMe MHOro(PyHKLUNOHANbHbLIM LIEeHTPOM
npepocTaBfieHUsi rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr
MeXBe4OMCTBEHHOro 3anpoca B opraHbl, npeaocTasnsowme

MyHMLUMNanbHbIE YCIYru, B UHbIE OpraHbl roCyAapCTBeHHOW BracTy,
opraHbl MECTHOrO camMOoynpaBJfieHUA U OpraHM3auuu, y4yacTByroLime
B NpefocTaBleHU MyHULUNanbHbIX yCnyr

dopmMupoBaHMe ¥ HanpaBreHue  MHOTOMYHKLUMOHANbHBIM  LIEHTPOM  MpefoCTaBreHust
rocyapCTBEHHbIX U MyHULMNAmbHbIX YCIYr MEXBEAOMCTBEHHOIO 3anpoca B opraHbl, NpeaocTasnsiowmne
MYHULMNAnbHbIE YCNYrK, B UHbIE OpraHbl roCy4apCTBEHHOW BNacTu, opraHbl MECTHOIO CamMoynpaBrieHuns 1
opraHu3aumu, y4acTBytoLLne B NPeAOCTaBNEHUN MYHULIMNANbHbBIX YCIYr, HE OCYLLLECTBMSETCS.

6.5. Bbiga4ya 3aaBuTento (npeactaBuTento 3asiBUTens) pesynbTaTa
npenocTaBrieHUs MyHMuMﬂaﬂbHOﬁ ycnyru, B TOM 4Yucrne Bblgava
OOKYMEHTOB Ha 6yMaXHOM HocuTerne, NOATBEPXAaLWMX coaepxaHme
ANIEKTPOHHbIX AOKYMEHTOB, HanpaBJ/ieHHbLIX B MHOI‘OdJyHKLWIOHaanbIﬁ
LUeHTpP npeaocTaBiieHUd rocyapCTBeHHbIX U MyHUUUNANbHbIX yCnyr
no pesynbTaTtam NpeaocTaBlieHU MyHULMNaNbHOW yCnyrvu opraHamu,
npeaoCcTaBNAOWUMM MYHMUUNANbHbIE YCIYru, a Takke Bblgada
DOKYMEHTOB, BKI1H04YasA COCTaBrieHMe Ha 6yMakHOM HocuTene
M 3aBepeHne BbIMUCOK U3 UH(POPMaALIMOHHbIX CUCTEM OpPraHoB,
npeaocTaBAsAOWMUX MyHULUNanbHbIe YCIyru

6.5.1 3aasutenio (NnpeactaBuTento 3assutens) B MOL| KamuyaTckoro kpas BblgaeTcs pesynbtart
NpefocTaBneHNs MyHULMNAnbHOM yCrnyrn B BUAe JOKYMeHTa Ha ByMaXHOM HOCUTENE;

6.5.2 3asBuTenb (NpeacTaBuTeNb 3asiBUTENS) MO ero BblOOpYy BrpaBe MOMyYnTb OOKYMEHTHI,
yKasaHHble B NMyHKTe 2.3 HacTodawero PernameHTa, Ha GyMaxxHOM Hocutene unm B oopMe 3NEKTPOHHOTO
OOKyMeHTa, nognncaHHOro YrnoJIHOMOYEHHbIM OOJIKHOCTHbIM JNMLUOM, C UCNOJib30OBaHMEM 3]‘IeKTp0HHOI7I
nognucw;

6.5.3 pe3ynbTaTtoOM WCMNOSIHEHUS agMWHUCTPaATMBHOM MNpoueaypbl ABASEeTCA Bblgaya pesyrnbTaTta
oKasaHus MyHULMNanbHOW yCrnyrn 3assutento (NpeactaBuTento 3asasutens).

MakcumanbHbI CPOK afiMMHUCTPATMBHOW Mpoueaypbl He OOMMKeH npeBbiwaTtb 1 pabodero aHs,
crnenywulero 3a gHEM MOCTYNIIEHUs pesynbTata NpedoCTaBleHUs MyHULMNANbHOW YCIYrn, U3 Crnyxobl
"0HOro okHa".



6.6. UHble gencTBUA, HeOOXOaUMbIe ANA NpefoCTaBleHUA
MyHMLMNanbLHOW yCnyru, B TOM YUCre CBA3aHHblIe C NPOBEPKOMN
OEeNCTBUTENbHOCTU YCUNEHHON KBanupLMpoBaHHOW 3NIEKTPOHHOM

noanucuy 3asBuTens (NpeacTaBUTenNs 3asBUTENS), UCMOSIb30BaHHOM
npu obpalleHnn 3a nonyvyeHMem MyHUUMnansHOM ycnyru

Mpn obpalleHnn 3aaBuTens (NnpeacraBUTenst 3adBUTENS) 3a NpefoCTaBfeHneM MyHULMNAnbHOM
ycnyrn B M®L| KamyaTckoro kpas B 3feKTPOHHOM bopme 3asiBfieHMe NOAMUCLIBAETCSH 3NEKTPOHHOM
noanucbilo 3asiButens (NpeactaBuTens 3adBuUTEnNsl), KoTopas MNpPOXOAMT MPOBEPKY MNOCPEeACTBOM
naeHTudurkaumm un ayteHTudukauum 3assuTens (npegcraBuTenst 3asBUTENs) B COOTBETCTBMM C
HOpMaTUBHLIMM NPaBOBLIMU akTaMu Poccunckon degepaumn.



Mpunoxexue 1

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULMNanbHOW yCryru

no o6pa3oBaHMI0 3eMeNbHbIX Y4aCTKOB,

Ha KOTOPOM PacMOSIOKEH MHOTOKBAPTUPHbBIN AOM
W VHble BXoAdLME B COCTaB TaKoro AoMa O0beKThI
HeaABWXMMOro nmyulecrtea

B YnpaBJlieHMEe MMylleCTBEHHBIX
Y 3BEeMEeJIbHBIX OTHOWEHUM aIMMHMCTPAaLUNU
[lerTponaBioBCK-KaMuaTCKOI'O T'OPOINCKOITO OKpyTra

(®.11.0. (mocyenHee - HPM HaJIMUUUM)
3aaABUTENIA INOJIHOCTHI (OJsa QuamMueckoIro Jjuua),
HauMeHOBaHMe (IOJI19 OPpUIMYECKOT'O JiMiia)

(MeCTO XKMUTEeJIbCTBa 3adBUTeJIA

(onmsa dusMueckoro Julla), MECTOHAXOXIeHUue,

OI'PH, VHH (mJjasa ©OpUIMYEeCKOTO JIMLa)
(IOUTOBEIM aIpec M (MiIM) aIpec B2JEKTPOHHOMU
[IOUTH IJIS CBA3M C 3agBUTEJIEM,

KOHTAKTHBIM TeJjedoH)

S3AABJIEHVE
06 oOpasoBaHMM BEMEJILHOTO ydyacTKa, Ha KOTOPOM PacCIOJIOXEH
MHOT'OKBaPTHMPHEM IOM

poury oBpas30BaTh 3eMeJIbHEIM y4acToK, Ha KOTOPOM PaCIIOJIOXE HEI
MHOTOKBAP TUPHBIN IIOM ¥ MHBEIE BXOOAINME B COCTaB TaKOI'o JoMa OOBEeKTH
HEIBUXMMOTO MMYNECTBa, IO amgpecy:

1 ODecCHeurTh er0 IOCYHAapCTBEHHHM KaOaCTPOBBIM y4YeT.
Mpunoxenue: 1.;

2. ;
3. ;
4. ;
5. ;
6.

PesynbTaT NPeOOCTaBJIEHMSA MYyHMUUNAJIBHOM yCJIyTM npomy  (HyXHOe OTMETMTH) :
[]HpeﬂCTaBMTb B DJIEKTPOHHOM GQopmMe B JIMYUHBIM KabOMHeT 3aaBuUTensda (Opu

HanpaBJIEHUM 3asaBJieHMsa uyepes EITY gubo PIIVY) ;

DHpeHOCTaBMTb B cbopMe SJIEKTPOHHOT'O HOOKYMEHTa, IIOAINIMCaHHOI'O QJ'IeKTpOHHOI?'I
IIOOIIMCHBIO;

[]anaTb yepes MHOTOOYHKIUMOHAJILHEIM LIEHTP;
[]prqMTb JIMYHO;

[]HaHpaBMTb 10 BJIEKTPOHHOM I0oUTe (yKaseBaeTCs alpec DJIEKTPOHHOM IIOUTH)

’

[]COOGMMTB no TejyedpoHy JMbBO (QaKCUMUIIBHBIM COOOMEeHMeM O T'OTOBHOCTU K
moJyilyuyeHmio  (ykKaseBaeTcsa TeJieQOHHBIM KOI u HOMep TeJyepoHa Jmbo dakca)

’




|:I HallpaBUTE IIOYTOBBIM OTIIPABJIEHMEM II1O0 aIpecy:

[Momnuce : / / IaTa:
(pacumbporka DOONMUCH)




MpunoxeHue 2

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULMNanbHOW yCryru

no o6pa3oBaHMI0 3eMeNbHbIX Y4aCTKOB,

Ha KOTOPOM PacMOSIOKEH MHOTOKBAPTUPHbBIN AOM
W VHble BXoAdLME B COCTaB TaKoro AoMa O0beKThI
HeaABWXMMOro nmyulecrtea

YBEIOMJIEHVE
00 OTKa3e B IpMeMe 3aABJIeHMA M OOKYMEHTOB

(baMmnmsa, mMsg, OTUECTBO (IOoCJiefHee - IIPM HAJIMUUM) 3BasaBUTEJIA)

yBeImoMmJiseTcsas O TOM, UYTO eMmy (ey) oTkaz3aHO B IIpueMe 3asaBJICHUS U

IOOKYMEHTOB, MpeICTaBJIEeHHBEIX OJIS TIOJIYUYeHUS MYHMULMIIAJIbHOM
ycayru "ofpaszoBaHMe 3eMeJIbHOTO ydacTka, B COCTaB TakoIro IOoMa Ha KOTOPOM
pacnonoerH MHOI‘OKBapTI/IprHZ oM )8 VIHBIE BXoIodume O6"beKTbI HeIBMXVMMOI'O
uMmymecTBa" IO CJenyolMM OCHOBAHMAM:




TEKCT 3adBleHnA He nogaaeTca NPoYTEeHUIo;

3asiBreHne nNogaHo B MHOWN yl'lOJ'IHOMO'-IGHHbIVI opraH;

He4Yyntaemoe V|306pa>|<eHv|e OOKYMEHTOB, NPUNOXEHHbIX K 3aABJIEHUIO;

oTCcyTCTBME XOTS Obl OOHOrO M3 [OOKYMEHTOB, YyKasaHHbIX B noanyHktax 2.6.1, 2.6.4 HacTtosiwero
PernameHTa.

(yka3aTb OTCYTCTBYIOLLME AOKYMEHTHI) [TpegocTaBneHne AOKyMEHTa, yKadaHHOro B ab3aue nepBoM NoAanyHKTa
2.6.1 HacTosLwwero PernameHTa, He TpebyeTcsa B cnyvyae NpeacTaBreHnsi 3asiBNeHns NoCpeacTBOM OTNpPaBKu
yepe3 nu4HbIA kabuHeT Ha ENMIY wwnn PIIY, a Takke ecnu 3asiBieHMe MOAMMCAHO YCUIIEHHON
KBannMuuUpOBaHHON 3NIEKTPOHHON NOANUCHIO.

Breimag:

(HaMMeHOBaHME HOOJIKHOCTM C yKasaHUEeM YyUpexIeHUS, (mommmce)
VHMLMAJE COTPYIOHMKA)

(nara)




